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PREAMBLE

WHEREAS, the Board and Union have endorsed voluntarily the practices and
procedures of collective bargaining as a fair and orderly way of conducting the Board's
relations with its custodial employees insofar as such practices are appropriate to the
obligations of the Board, as an agency of the State of [llinois functioning subject to the laws
of the State, to retain the right to operate Proviso Township High Schools (hereinafler
referred to as the "High Schools") in a responsible and efficient manner and are consonant
with the paramount interests of the High Schools;

WHEREAS, the parties recognize that this Agreement 1s not intended to limit or
modify any of the discretionary authority vested in the Board and high schools by the stawes
of the State of Illinois;

WHEREAS, it is the intention of the parties to this Agreement to provide, where not
otherwise mandated by statute or case law, for the salary structure, fringe benefits, and other
employment conditions of the employces covered by this Agreement, to promote the
maximum productivity of such employees, to prevent interruptions of work and interference
with the efficient operation of the High Schools and to provide an orderly and prompt
method for handling and processing grievances;

NOW, THEREFORE, the parties agree with each other as follows:
ARTICLE 1 —RECOGNITION AND UNION SECURITY

Section 1.1, Scope of Bargaining Unit. The Board recognizes the Union, as the
exclusive collective bargaining representatives, for its "custodial employees,” The tem
"custodial employee" shall mean the classificationsreferred to in the wageschedule attached
hereto as Appendix A.

Section 1.2. Recognition. Recognition of the Union as the sole and exclusive
bargaining agent is not intended as a guarantee to any employee covered by this Agreement
of continued employment.

Section 1.3. Dues Check-off,  Upon confirmation by the Union that an employee
covered by this Agreement has authorized checkoff of dues or fees, the Employer shall
deduct such dues and fees from wages owed to that employee, unless the authorization is
revoked by the employee in accordance with the terms set forth on the employee’s checkoff
authorization, as contained in this section or otherwise applicable by law. Employees may
express such authorization by submitting to the Union a written membership ap plication
form, through electronically recorded telephone calls, by submitting to the Union an online
deduction form authorization, or by any other means of indicating agreement allowable
under State and federal law. The parties acknowledge and agree that the term “written
authorization” and any similar terms used in this Agreement includes authorizations created
and maintained by use of electronic records and electronic signatures consistent with State
and federal law. The Union, therefore, may use electronic records to verify Union
membership, authorization for voluntary deduction of Union dues and fees from wages or







payments for remittance to the Union, and authonzation for voluntary deductions from
wages or payments forremittance to SEIU COPE Funds, subject to the requirements of State
and federal law. The Employer shall accept confirmations from the Union that the Union
possesses electronic records of such membership and give full force and effect to such
authorizations as “written authorizations™ for purposesof this Agreement. The employee
may al any time revoke his/her authorization of the SEIU COPE payroll deduction and said
revacation shall become effective for the next regularly scheduled payroll.

Any employee who wishes to revoke dues checkoff must do so by giving written
notice to the Union in conformity with the dues checkoff procedure agreed to between the
Employee and the Union. The employer shall remit once monthly the sum total of dues to
the Secretary-Treasurer, Service Employees International Union Local No. 73, CTW. The
Union shall notify the Business Office of the School District as to the amounts of dues; the
Union shall refund the Board or to the employee any dues which may be deducted
erroncously or any monies which may be remitted erroneously to the Union. The Union shall
hold and save the District harmless from any and all responsibility and ¢laims in connection
with the collection and disbursement of monies under this Article and otherwise under this
Agreement.

1.4. Access to Emplovee Lists. On the first day of the fiscal year and at the
beginning of each fiscal quarter thereafter, the District will send the Union a listof all current
employees, which shall include each employee’s name, address, work telephone numbers
work email addresses, job title, base hourly pay rate, hours worked, gross pay and the Union
dues or fair share payment. The list will be provided in an agreed-upon format and
transmitied electronically,

1.5. Use of Employer-Provided Email. The District agrees to provide to the Union,
within thirty days of ratification of this Agreement, a complete hist of all work email
addresses for bargaining unit members who currently have email accounts provided by the
District and to update the list as set forth in Section 1.5. The updated list shall be provided
electronically to the Union by the District on or before the first work day of each month.
The Union shall have the right to send emails to the members of the bargaining unit, with
their origin as Union communications being clearly identified, regarding meetings notices
and any other Union business. [t is understood and agreed, however, that the use of the
District owned email system is subject to and must be used in accordance with any and all
Board Policies and other State and federal law.

In order to foster good communications among members of the bargaining unit, the Distnict
shall post a full and complete copy of this Agreement on its website.

1.6 Union Access to District Grounds. Authorized agentsof the Union, including
stewards, will have access to the District’s premises during working hours for the purposes
of engaging in Union business provided that there is no interruption to the workday of any
employees. Prior to entering the District’s premises, the Union agent will notify the the
Building Supervisor by whatever reasonable means are available, or by any specific means
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the Employer hasdesignated. The term “Union business™ for purposes of this Article shall
include meeting with bargaining unii members, either individually or in groups;
investigating grievances, potential grievances or working conditions; meeting with
management for any purpose related to working conditions or the adherence to the
Agreement; or distributing notices or other information dircctly to members.

1.7. Union Steward Representative Activities. The Union may designate up to three
(3) union stewards. When required or requested by management to represent an cmployee
during working hours for a disciplinary matter, said designated steward will be permitted to
provide representation without loss of pay. During a new employee’s orientation period, the
Union shall be granted thirty (30) minutes to speak with the employee to discuss Union
business.

ARTICLE II — NO DISCRIMINATION

Section 2.1, Statuiory Protection. The Board and Union agree there shall be no
discrimination in the employment or promotion of personnel on the basis of any protected
calegory or activity under State or federal law.

Section 2.2. Union Activity. It is understood that there shall be no discrimination
againstany employeeor any officer,committeemanormember ofthe Union forthe fulfillng
of his/herdutiesand obligations as an officer or member ofthe Union, [tis agreed, however,
thatemployees are not to work on Union affairs during working hours except as specified
herein.

Section 2.3, Grievance and Arbitration. Any alleged violations of the protections
provided by Sections 2.1 and 2.2 of this Agreement shall only be subject to the grievance
procedure through Step 3. Itis understood and agreed, however, that any alleged violations
of Sections 2.1 and 2.2 are not subject to the arbitration provisions of this Agreement.

ARTICLE I1I - MANAGEMENT - MANAGEMENT/LABOR COMMITTEE
Section 3.1. Management Rights.

(a) The parties understand and agree that the management of the
School, the control of the premises and the direction of the working force are vested
exclusively in the Board and include but are notlimited to the right to hire, transfer, promote,
suspend, discharge, assign., supervise, discipline and lay off employees, to determine the
schedule of work and nature of work to be performed by employees, to determine or change
the methods and means by which the District’s operations are carried on, to contract for
goods and services except as provided in paragraph (b) below, to determine policies,
procedures, rulesand regulations with respect to the establishment, management and conduct
of its Schools and employees in the Schools, and all other ordinary functions which are the
responsibility of the District,

(b) The Districtagrees that, until June 30, 202 1, the cumrent bargaining






unit, its members and/or their hours of work shall not be reduced or diminished through the
subcontracting of bargaining unit work.

Section 3.2 Management/Labor Committee. A Management/Labor Commitiee shall
be established to work on mutual problems. The size and scope of committee function and
rules governing operation are 10 be agreed upon betweenthe Unionexecutivecommittee and
members appointed by the Superintendent.

Section 3.3. Management Order of Authority. Officials of the District involved in
operations of the District and its physical plants include, but are not limited to, persons
holding the following titles:

Superintendent, or designated representative
Deputy Superintendent, or designated representalive
Manager of Facilitics or designated representative

ARTICLE IV - GRIEVANCE PROCEDURE

Section 4.1. Grievance Defined. A grievance under this contract is a claim by the
Union that the Board has violated an expressed provision of this Agreement.

Section 4.2. Grievance Procedure. Employees who believe they have a grievance in
connection with their jobs are invited to make such grievance known in accordance with the
terms of the Grievance Procedure. In order to provide an orderly method for handling and
disposing of all disputes, misunderstandings, differences or grievances arising between the
Board and the Union, as to the meaning, interpretation and application of this Agreement,
such matters shall be processed in the following manner:

Step 1: The aggrieved employee shall first present histher grievance to the Manager of
Facilities verbally.

Step 2: If a satisfactory settlement is not reached, the employee shall reduce hisher
grievance to writing and such employee and his/her Steward shall review the grievance with
the Exccutive Director of Human Resources or his/her designee. At such a meeting, the
Manager of Facilities shall be present and shall provide the Executive Director of Human
Resources or his/her designee with a written report of higher meeting with the employee.

Step 3: If the grievance is not resolved satisfactorily at the meeting provided for in Step 2
above, a written appeal may be taken by the employee to the Superintendent of Schools, or
his/her designated representative, who shall hold a hearing thereon as soon as is reasonably
possible and render his/herdecision in writing within five (5) school days thereafter. The
Assistant Superintendent or his/her designee shall provide the Superintendent of Schools,
or his/her designated representative, with a written report of the meeting provided forin
Step 2. All affected parties shall be present at the hearing provided for in this Step 3.

Step 4: If a grievance involving matters other than an employee's discharge is not resolved






satisfactorily at the hearing by the Superintendent of his/her designated representative, the
Union may request binding arbitration pursuant to Section 4.3 below. In the event a
grievance involving an employee's discharge is not resolved satisfactorily at the hearing by
the Superintendent, or his/her designated representative, a copy of the complaint and a
record of the proceedings of the previous meetings held on the prievance shall be prepared
by the Superintendent or his/her designee and served upon the employee as soon as
practicable after the conclusion of the heanng provided for in Step 3. The Superintendent
or his/her designee shall file this report with the Secretary of the Board. The employee may
file such additional reports as he/she deems necessary with the Secretary of the Board within
ten (10) school days nor, more than twenty (20) school days from the date of receipt of such
reports. At such meeting, all affected parties shall be present. The determination of the
Board of Education on such grievances shall be final and binding upon all parties.

Section 4.3. Arbitration.

(a) In the event that the Union is not satisfied with the results of the
gricvance at the previous steps, the dispute shall be resolved by an arbitrator. The parties
may choose any individual or agency to serve as a binding arbitrator. The Union must
request binding arbitration within twenty (20) school days after the decision of the School
Board. If the parties cannot agree on an arbitrator within ten (10) school days after the
Union has made the request for binding arbitration, the partics shall apply to the Federal
Mediation and Conciliation Services (FMCS) for the selection of an Arbitrator by striking
names fromalist. The arbitrator shall limithis/herdecisionto the interpretation, application
or enforcement of this Agreement. The arbitrator shall expressly confine himself to the
precise issues submitted to him and shall have no authonity to consider other issues not
submitted to him. The expenses of the arbitrator shall be shared equally be the parties

(b) Failure to appeal a decision within the specified time limits or to
follow the procedural requirements herein stated shall be deemed an acceptance of the
decision,

(c) The arbitrator shall be without the power or authority to make any
decision which would be contrary to, inconsistent with, or modifying to, in any way, the
terms of this contract, or any applicable law.

Section 4.4. Grievance Committee. An employee committee of not less than three
(3) but not more than five (5) employees will be chosen by the Union and designated to act
as the Grievance Commitiee for the purpose of meeting with the duly authorized
representative of the Union and/or the Board whenever called upon. The names of the
Committee will be certified to the Board at least once each year.

ARTICLE V - TERMINATION OF EMPLOYMENT

Section 5.1. Just Causefor Discipline. No employeeshallbe discharged or othenwise
disciplined without just cause.






Section 5.2. Progressive Discipline. The Board and Union agree to the concept of
progressive discipline. The aforementioned notwithstanding, the parties agree that serious
offenses may warrant an immediate suspension or termination for just cause. [n addition,
the commission of multiple offensesmay alsowarrant immediate suspensionor lermination.

(a) Upon commission of an offense, the employee shall receive a verbal
warning, if appropriate, from his/her supervisor. Upon commission of an offense, and after
verbal warnings, if appropriate, have failed, officials shall meet with the employee and
document the offense and meeting with a letter in the employee’s personnel file,

(b) Upon repetition of the same offense, officials shall meet with the
employee, assess a one-day unpaid suspension against the employee and document the
offense, meeting and discipline in the employee’s personnel file,

(c) Upon repetition of the same offense, officials shall meet with the
employee and assess an unpaid suspension of three (3) to five (5) days against the employee
and document the offense, meeting and discipline in the employee’s personnel file.

(d) Subsequent repetition of the same offense or commission of a serious
offense shall result in termination or a lengthier suspension. The repetition of the same
offense after a lengthy suspension shall be cause for termination.

Section 5.3. Voluntary Resignation. In the case of voluntary termination of
employment by an employese, at least two weeks written notice shall be given. Provided
that, if in the opinion of the Board, the Superintendent or his/her designated representative,
the continued presence of the employee on the premises subsequent to notification of hisher
voluntary termination of em ployment will be detrimental to the best interest of the Schools,
the employee may be terminated immexdiately upon notice along with two (2) weeks’ pay in
lieu thereof. Further provided, that is such employment is terminated by reason of the
employee’s misconduct, intoxicationor any offense that will bring discredit upon the school,
then no severance pay shall be granted.

Section 5.4. Notice of Resignation. Any employee who voluntarily terminates
his/her employment shall so notify the Assistant Superintendent in writing a minimum of
two (2) weeks in advance of such termination date. The specific date of termination shall be
included in the letter, lilt is not, the employee’s right 1o vacation pay shall be forfeited. Any
vacation due shall be figured on a pro-rated basis.

Section 5.5. Probationary Period. New custodial employees shall be hired on a
probationary basis for a period of nine {9) months to ensure a proper assessment of the
employee’s potential. During this probationary period, an employee who, in the opinion of
the Superintendent or his/her designee, is not able to satisfactorily perform the duties of the
job for which he/she was hired, can be discharged upon two weeks’ notice provided he/she
has worked at least two months. Such notice may be one week for an employee who has
worked less than twvo months. Such dismissal shall be determined by the Superintendent of
Schools, or his/her designated representative.







ARTICLE VI - HOURS OF WORK, OVERTIME, CALL BACK

Section 6.1, Regular Work Schedules. The standard workweek shall consist of forty
(40) hours. There shall be eight-and-one-half (8 ') consecutive hours scheduled for each
1* shift employee per day with a one-half (1/2) hour unpaid lunch break. There shall be
eight consecutive hours scheduled for each 2" and 3™ shift employee per day with a one-
half (1/2) hour paid lunch break. The lunch period foreach individual employee shall occur
not less than four (4) hours not more than six {6) hours into his/her shift unless authonzed
by a supervisor in advance upon request of theemployee. The regular starting time for each
member on each shift shall be determined by the immediate supervisor of the employec so
long as the starting time for 1* shift occurs between 6:00 a.m, and 8:00 a.m, and 3:00 p.m.
and 5:00 p.m. for second shift, and 3" shift between 10:00 p.m. and 2:00a.m. and 6:00 am.
and 10:00 am. Selection of an individual for a change in work schedule shall be by secking
volunteers for the modified schedule. If no volunteers submit such a request, selection of
an individual for a change in work schedule shall be by reverse seniority within the job
category. No individual shall be required to modify his/her work schedule more than twice
per fiscal year unless the individual volunteers.

Section 6.2. Adjusted Work Schedules. Based on operational needs of the District,
and uponfive (5) workdays'prior notice, up to two (2 )custodial employees may have hisher
work schedule adjusted at a time per school. Said schedule adjustment shall be for not less
than three months, Said schedule assignment shall be made in, accordance with the
provisions of Article VII, Section 7.4(b) of this Agreement, covering lateral transfers. In
cases of emergency, any custodial employee may have his/her work schedule adjusted.

Section 6.3. Punch-In/Out Reguirement. All custodial personnel shall observe
regular working hoursand shall punch the time clock or other electronic timekeeping sy stem
utilized by the District. Employees are required to be punched “in” and to have changed into
work uniform by their stariing time, No employee shall punch the time clock and/or
electronically log in or out for any other employee.

Section 6.4. Equalization of Qvertime. Overtime work shall be limited to the ability
of the individual employee to perform the work available and shall be first offered to the
individual(s) regularly assigned to the areain which it is to be performed. If an individual(s)
are not able to work the overtime as assigned, the overtime work shall be offered to
individuals by seniority on a rotating basis. A record of the overtime worked by each
employee shall be maintained in the timekeeper's office. Overtime, in any situation, shall
only be assigned on an as needed basis with the prior permission of the Building Manager
upon approval by the Superintendent or his/her designee.

Section 6.3. Calculation of Overtime. Overtime shall be compensated at the raic of
one and one-half (1 1/2) times the regular rate of pay for the job performed forall hours
worked outside the employee's regular schedule which cause the employee to exceed forty
(40) hours worked per week, For purposes of overtime computation, "hours worked" shall
include all paid leave time except sick leave.







Section 6.6. No Pyramiding. There shall be no pyramiding of overtime. The term
"there shall be no pyramiding of overtime” means that no rate abovethe regular overtime
rates called for in this Agreement will be paid.

Section 6.7, Failure o Work Qvertime. Except when the Superintendent or his/her
designee determines that an emergency exists, any employee notified twenty-four (24) hours
in advance that he/she is required to work overtime, and fails to do so, shall be skipped on
the rotation of overtime assignmenis for the next overtime opportunity for the employee
regardless of where the work is to be performed. If an emplovee does not wish to beon the
voluntary overtime rotation list, he/she may requestto be removed from thatlist by notifying
the Superintendent or his/her designee. However, if an employee withdraws from the
voluntary overtime rotation list, he/she is still subject to mandatory overtime assignments.

Section 6.8. Payment of Overlime. Overtime pay shall be included with the
paycheck for the two (2) week period following that in which the overtime is earned.

Section 6.9. Overtime Minimum for Non-Continucus Hours. Em ployees required
to work overtime when the hours worked are not continuous to their regular work schedule,
shall receive at least two (2) hours of pay.

ARTICLE VII - SENIORITY

Section 7.1, Senionity Defined. Seniority of an employee shall mean the length of
continuousservice in the bargaining unit,commencing with the employee's most recent date
of hire. Seniority, however, shall have no effect upon an employee's probationary status.

Section 7.2, Effect on Lavoffs/Recalls. Seniority shall be followed in lay-offs and
recalls, In cases of layoff, the least senior employees in the affected classification shall be
laid off first, provided that the senior employees retained possess the present skills and
abilities to perform the job affected in an efficient, workmanlike manner. Employees laid
off under this Section 7.2 shall have the right to "bump" employees in other lower-paid
classifications who have less unit-wide seniority, provided that such "bumping” employees
possess the present skills and abilitics to perform the available work in an efficient,
workmanlike manner, Laid-off employees shall be recalled for work in the reverse order of
layoff, provided that they have the skills and abilities at the time of recall to perform the
available job.

Section 7.3. Effect on Promotions/Vacancies. In cases of filling a vacancy or
promotion to vacant higher paid position in the bargaining unit, the District shall have the
sole discretion and authority to establish and determine the qualifications for the vacancy
and shall post such qualifications with each job vacancy posting that occurs. Consideration
shall be given first to the applicant possessing all the above-stated skills and qualifications
contained in the job posting. In the event that more than one applicant possesses all the
required skills and qualifications contained in the job posting, the position will be awarded
to the qualified applicant that bestmeets the needs of the District in accordance with District
policies and procedures. Seniority shall be the final tie breaking factor if one or more







applicants are current bargaining unit members who possess all the required skills and
qualifications of job posting are deemed to meet the needs of the District equally. In the
event that no applicant, internal or external, possesses all the stated skills and qualifications
for the posted positions, or in cases of requests for transfers to lateral positions, the District
shall consider the bidding employees' senionty, relevant training and experience,
demonstrated ability to deal with the demands of the position, the employees' past work
record and the District's needs in awarding the position to the most qualified applicant.
Vacant positions within the bargaining unit are open to all applicants, whether such
applicants are currently employed by the District or not. Vacant positions are not required
to be awarded to a current member of the bargaining unit unless the current bargaining unit
membermeets allof thecriteria above and the award of the positionto the current bargaining
unit member best meets the needs of the District.

Section 7.4. Effect on Lateral Transfers.

(a) Lateral transfers to permanent positions within thebargaining unit
shall be subject to posting and bidding procedures under this Agreement, and the most
qualified employee applicant for the position’ shall receive the vacant position.

(b) In cases where the District decides to make temporary four (4)
Months or less lateral reassignments, available bargaining unit employees with the
necessary expertise shall be given, on an expedited basis and in order of seniority, the
opportunity to accept such reassignment. In the event there are no volunteers for such
temporary reassignment, the District may assign the least senior qualified bargaining unit
employee to the transfer position, or staff the position pursuant to Article XVIL

{c) In all cases of lateral transfers, if an employee has been
disciplined within the prior twelve (12) months, such employee shall be disqualified from
consideration for a voluntary transfer.

Section 7.5. No Bumping Except for RIFS. There shall be no bumping of

permanently assigned employecs regardless of sentonty except in cases of reduction of the
work force.

Section 7.6. Miscellaneous.

(a) There is nothing herein contained which is intended to limit or
prevent any employee from applying for any vacant position unless he/she has been
disciplined or received an unsatisfactory evaluation within the prior six (6) months.

(b) The Superintendent or his/her designee shall review all job bids
and shall recommend to the Superintendent and Board of Education the employee to fill the
posted positions discussed in this Section.

ARTICLE VIII - VACANCIES AND PROMOTIONS

Section 8.1. Posting of Vacancies. When a permanent vacancy occurs in any







position within the bargaining unit, or any new job in such category is created ,noticeof such
vacancy shall be posted on the District’s website for at least five (5) working days. Dunng
the first five (5) working days of the posting, the District will only accept applications from
current employees who are part of the bargaining unit defined within this Agreement. The
District shall interview the most qualified candidates, including giving due consideration to
the most qualified internal candidate(s), if any. Nothing in this Agreement shall prevent the
filling of any vacancy on a temporary basis.

Section 8.2. Written Applications. Applications for vacancies in bargaining unit
positions shall be made in writing, through the Human Resources Department via the onlne
application system of the District.

Section 8.3. Effect of Seniority Rules. The selection of any employee for
advancement, promotion or job preference shall be made by the Board of Education in
accordance with the provisions of Sections 7.3 and 7 4. above.

Section 8.4. Effect of Probationary Status. There is nothing herein contained which
is intended to limit or preventany employee from applying for any vacant position regardless
of probationary status.

Section 8.5. Ability to Grieve Appointiment. Notice of the appointment of an
imdividual to a position in this unit shall be provided by the Superintendent or his/her
designee to the Union Steward at each building upon final approval of employment Any
employee who applied for such vacancy shall have five (5) working days after the receipt
of the appointment of the employee by the Union Stewards to file a writien gricvance with
the Superintendent or his/her designee in accordance with Article IV of this Agreement.

Section 8.6. District Authority Reserved. The Superintendent or histher designee
shall have the authority to transfer or assign employees in accordance with school policy
when not in conflict with the provisions of this Agreement,

Section 8.7. Application Requirements. All applicants for employment shall be
required to fill out an application form thatis satisfactory to the Board, and shall be screened
by the Superintendent or his/herdesignated representative as to job aptitude, moral, physical
and other qualifications. Any applicant may be interviewed by the Superintendent of
Schools, or histher designated representative, before being recommended for final
consideration by the Board of Education,

Section 8.8. Medical Examinations. All employees must mect the medical
requirements established by the Board upon receiving a conditional offer of employment or
promotion. The Board may require any employee to submit to medical examinations from
time to time, after employment, consistent with legal requirementsincluding, butnot limited
to:

a. Fitness for Duty, This requirement would be enforced if a legitimate
question exists about an individual's ability to perform his/her job assignment If an






individual is determined notto be fit forhis/her duties by a doctor of the District’s choosmg,
the individual may seek an independent opinion from his/her own doctor, so long as such
doctoris qualifiedto render such an opinion. If the opinion of the two (2) doctors contradicts
each other, the Union and District shall select a third, qualified doctor to make the final
decision on an individual’s fitness for duty. The individual shall be placed on unpaid
administrative leave if the final decision takes longer than fifteen (15) working day s from
the date of the second doctor’sopinion. If anindividual is determined to be fit for duty, upon
the third evaluation, he/she shall receive back pay for any unpaid days. If an individual is
determined not to be fit for duty, upon the third evaluation, he/she shall be eligible for an
open position for which he/she is fit to perform the duties and/or separation.

b. Testing for Controlled Substances or illegal/Misused Prescription
Medicines. This requirement is to be enforced (1) when an individual is injured on the job,
(i) when there is reasonable suspicion that an individual is under the influence of a
controlled substance and/or illegal/misused prescription and (hi) when an individual is
selected for random drug testing in accordance with District-Union agreed procedures.

Section 8.9, Training in New Assignments. The Board of Education and Union
recognize the importance of selecting the best candidate for any job. Promotions of curnrent
employees will be made on the basis of the factors consistent with the qualifications for the
job. When an employee is promoted it becomes the duty and responsibility of the
administration to offer all assistance practicable to ensure success on the new job upon
request by the employee, each employee recognizes his/her responsibility for making
preparation for advancement to any position to which he/she aspires. To this end, if an
employee makes a request, the Board may offer to assist any employee in the upgrading of
his/her skills so that the employee can become more nearly qualified to assum e the duties
of the new position. Within thirty (30) days of the individual assuming his/her new
assignment, a review of the individual’s performance shall be provided by his/her
supervisor. If the individual is not performing up to the expectations of his/her job, the
individual shall be permitted to return to his/her previous position, so long as it has not been
filled. If the individual does not request to return to his/her position, the employee may
request additional training from the District so that he/she can mect the expectations of the
new assignment If requested by the employee, such additional training shall be for a peniod
not to exceed thirty (30) additional days, Should the promoted employee fail in his/her new
assignment afiersixty (60)days, he/she can return to his/her previous position, so long as it
has not been filled. If the position has been filled, the employee may be terminated if the
District demonstratesthat the individual has not met the ex pectations of the new assignment

Section 8.10. Work Performance Evaluations.

(a) Employees shall be evaluated on a yearly basis. Employees shall
be presented with and shall sign the evaluation, signifying that they have reviewed the
evaluation and understand its contents; provided, however, that if the employe¢e disagrees
with the evaluation, he/she shall be entitled to state such disagreement in writing, which
slatement shall be attached 1o the evaluation and included in his/her file.

(b) Written disciplinary notices shall not be a basis for denial of






transfer, promotion,or job preference aftertwenty (24) months, provided the reason forsuch
adverse evaluaiion has been corrected.

ARTICLE IX - WAGES

Section 9.1. Wage Schedule. Position classifications and annual salary rates are
attached hereto as Appendix A.

Section 9.2. Payment Schedule. Salaries shall be paid at the annual rate in twenty-
six (26) equal pay periods established by the Board. Every effort will be made to pay all
outside activitics on current payroll.

Section 9.3. Temporary Assignment Pav.

(a) An employee assigned to fill a temporary vacancy at a higher salary shall receive
such higher rate provided such assignment is for ten (10) or more consecutive days. If the
assignment is for ten (10) or more consecutive days, the higher rate shall be paid from the
first day of such assignment.

{b) The ten (10) day limitation set forth in (a) above shall not apply when a staff
member possessing a trade journeyman’s skill, for which a staff position does not exist, is
assigned work responsibilities which utilizes those skills. Any Tier Il employee perfonming
duties as set forth under this Section shall be paid at the then effective Tier Il starting rate
of pay for the position that he/she is working in at the time he/she is engaged in performing
said skilled work. For any Tier [ employee performing the duties as sct forth under this
Section, he/she shall be paid at the base rate of the employee classification for which he/she
is performing at the time the work is performed. The Superintendent or his/her designee
shall reasonably determine when and if this clause is applicable.

Section 9.4. Shift Differential. Twenty-five cents ($0.25) per hour shall be paid in
addition to the regular hourly rate for the second or third shift. The second shift is
interpreted to mean, for this section, four (4) or more hours of an eight (8) hour shift worked
after 4:00 pm. Thethird shift is interpreted to mean a work-shift of four (4) or more hours
that begins between 10:00 p.m. and 2:00a.m. The second and third shift pay differential
shall not be applicable to hours of overtime work which are contiguous to an employee’s
day shift. Second and third shift pay differential shall be applicable, however, when
overtime work is not contiguous to day shift hours and when such overtime hours are after
4:00 p.m, and before 4:00 am. The twenty-five cents ($0.23) pay differential shall be
calculated at one and one-half time (I '2) for overtime work which is performed in
accordance with this section,

ARTICLE X - INSURANCE PROGRAMS

Section 10.1. Life Insurance. The Board of Education shall provide a life insurance
plan and pay for aminimum of $5,000 term life insurance for eachemployee. The plan shall
conlain an Accidental Death and Dismemberment (AD& D) Double Indemnity Rider. For
each $1,000 eamed above the base of $5,000, according to the employee's place on the base
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salary schedule as of October 15, an additional $1,000 in insurance shall be paid for by the
Board of Education. The additional insurance shall be determined by the nearest $1,000 of
income. Base salary in the amount of $500 or more shall be considered as an additional
$1,000 insurance.

Section 10.2. Health and Accident Insurance.

(a) In the event that the Federal Government shall institute a program of national health
coverage which shall increase the District’s cost of or required the payment of a penalty
based upon such coverage for bargaining unit employees, the District may require the re-
opening of the affected parts of the contract, and the parties shall be required to negotiate m
good faith over the effect of such change with the intent of having the bargaining unit
employees receive comparable, but not more, insurance benefits.

(b) Tier I employees, as cited in Appendix A of this collective bargaining agreement, also
known as individuals hired on or prior to June 30, 2012, are eligible for the same medical
insurance coverages and at the same rates as contained in the Agreement between the Board
of Education for Proviso Township High Schools District 209 and Proviso Teachers Union
Local 571 in effect at that ime.

(c) Tier I employees, as cited in Appendix A of this collective bargaining agreement, alkso
known as individuals hired on or after July 1, 2012, are eligible for any insurance
coverage(s) offered to other members of the Custodial and Maintenance Union but in
accordance with the following terms:

(1) Single Coverage: The employee contribution rate for single coverage shall be 20%
of the total premium.

(ii) Family Coverage: Theemployeecontribution rate for Family coverageshallbe 50%
of the total family premium.

Section 10.3. Dental Insurance - Right to Purchase. Tier | Employees may elect to
enroll in Single or Family Dental Insurance Coverage by nstructing the Business Office o
take the then premium cost deduction from his/her check. Employee enrollment must be
prior to October 1" of each school term.

For those employee who elect such coverage. the Board shall pay for fifty percent (50%) of
the cost of such coverage and the employee shall pay forthe other fifty percent (50%)of
such coverage.

Tier I employee shall be eligible for Dental Insurance ONLY if the employee pays one
hundred (100%) of the cost of the coverage.

Section 10.4. Vision Insurance. The Board shall provide during each year of this
contract vision benefits which include the following annual reimbursement for PPO.
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Exam $16 Single Vision Lenses $ld/pr

Bifocal lens $25/pr
Trifocal lens S35/pr Lenticular lenses $70/pr
Contact lens S70/pr Frames $14/frame

For HMO: Exam with existing co-pay: 1 20% discount on purchase of vision
materials and a $73 allowance toward such purchase every 24 months.

Section 10.5. Retiree Health Care. The District shall provide District retirces who
retire and are eligible under State or federal law, access to health care benefits fordependent
and employee coverage in accordance with State and Federal continuation health care
coverage laws (COBRA & SHIRA), wholly payable by the individual, until the retiree 15
eligible for Medicare.

ARTICLE XI - LEAVES OF ABSENCE

Section 11A.1 Sick Leave Use. Sick Leave, usage of Sick Leave and the definition
of immediate family for determining usage of Sick Leave shall mean absence from work as
detailed in Section 105 ILCS 5/24-6 of the [liinois School Code, Use of Sick Leave will be
limited to the numberof days accrued pursuant to Section 11 A 4. below. In the absence of
a compelling emergency or legitimate use, Sick Leave cannot be taken the day immediately
before or the day immediately after holidaysor vacation day(s). If Sick Leave is used the
day immediately before or immediately after a holiday without proof of a compellng
emergency or legitimate use, the employee shall be docked for the Sick Leave used and the
holiday pay, [fSick Leave is used the day immediately before orimmediately after a vacation
day without proof of a com pelling emergency legitim ate use, the empioyee shall be docked
for the Sick Leave used and the corresponding number of vacation day(s).

Section 11A.2. Physician's Certification of lllness. The Board of Education may
require a physician's certificate as a basis for pay during leave after an absence of three (3)
or more consccutive working days or based upon a reasonable suspicion of misuse due to a
pattern of abuse.

Section 11 A.3 Computation of Sick Leave Use. Sick leave and personal days shall
be figured on an hourly rather than a daily basis, Employees will be charged only for hours
used for these purposes.

Section 11A 4. Sick Leave Accrual. Employees shall accruetwelve (12) sick days

perfiscalyear. If an employee doesnotusethe annual sick leave allowed, the unused amount
shall accumulate to an unhmited reserve.

Section 11A.5. First Year Accrual Pro-Ration, Newly hired full-time custodial
employees shall be given sick leave credit of five-sixths (5/6) day per month, up to ten (10)
days, for the first year of employment.






Section 1 1A.6. Coordination with Workers Compensation. An employee who is
injured while in the course of his/her employment is entitled to receive his/her full satary for
three (3)calendardays from the date of accident. During such period, any disability payment
made to the injured employee under the Workers™ Compensation Act shall be paid by
him/her to the Board. Upon completion of the three (3) day period, the employee may file
for disability benefits under the [llinois Municipal Retirement Fund and shall retam any
further Workers’ Compensation Act payments made to him/her.

Section 1 1 A.7. Incentive for Attendance. Any Custodian or Maintenance employee
using three (3) or fewer full days of Sick Leave from July 17 to December 31* shall be
given $350 as incentive pay at the conclusion of the fiscal year. Any Custodian or
Maintenance employee using three (3) or fewer full days of Sick Leave from January 1#
to June 30" shall be given $330 as incentive pay at the conclusion of the fiscal year.

Section 11A.8. Injury on the Job. When an employes is injured on the job and 1
required to report to the clinic for treatment, school or public transportation shall be
provided. Prior to being sent home, the employee must submii to a drug test upon bemg
injured on the job. The clinic where an employee is treated shall administer such test
Failure to participate in the required drug test shall result in disciplinary action up to and
including termination.

Section 11A.9. Notice of Sick Leave Accumulation. Each employee shall be
notified of number of his/her unused Sick Leave days at the end of each school year.

Section 11A.10, Coordination with Disability Leave. When employees are placed
on or accept disability status_ and/or benefits from the Illinois Municipal Retirement Fund,
Social Security or a period of unpaid leave as an accommodation under the Amencans with
Disabilities Act, the employee will no longer accrue Sick Leave or vacation time nor shall
they receive holiday pay should holiday(s) occur while they are on disability. Employees
who are on disability must advise the District within five (5) days after being placed on
disability status and/or obtaining benefits as described herein,

Section 11B.1. Personal Days - Purpose and Accrual. Bargaining unit employees
shall be entitled to two (2) days per vear for personal business or unforeseen emergencies
which cannot be attended to before or after school hours, or on Saturdays, Sundays or
holidays. Newly hired bargaining unit emplovees shall only granted one (1) personal day
during their first three (3) years of employment.

Section 11B.2. Procedure and Use of Personal Davs. Notice of such absence shall be
given, when possible, at least forty-eight (48) hours in advance mn accordance with Section
11.B.3, Personal days may be used in half -day/four (4) hour increments. In the absence of
compelling emergency, such personal leave days cannot be taken before or after holidays or
vacations, If any Personal Leave is used the day immediately before or immediately after a
holiday without written permission from the Superintendent or designee and/or without
proof of a compelling emergency or legitimate reason, the employee shall be docked hisher
pay for the day used. Unused personal leave days shall be added to the employee’s






accumulated sick leave under this Agreement. If, for some reason, there is good reason o
suspect misuse of such days, the District may request verification of the absence and use of
time. If the use 1s determined to be inappropriate, the District may dock the employee's pay
for the day used.

Section 11B.3. Request Form_for Personal Days. An application for personal
business leave will be used. The personal business leave form should be submitted at least
forty-eight (48) hours in advance of the scheduled day, if possible, to the Superintendent or
his/her designee. However, within reason, a request for personal business leave made less
than lorty-¢ight (48) hours in advance of the scheduled day will be considered and shall not
be unreasonably denied.

Section 11B.4. Bereavement Leave

(a) Employees shall receive three (3) days of bereavement leave for
the death of members of the employee’s immediate family as defined in Section 11B4.b
below. These days shall not be considered as part of sick leave any may not be accumulated
or carried over. An employee may be asked to submit an obituary or other official
notification of relationship and death_to the Office of Human Resources.

(b) Immediate family or household includes spouse, children,
parents, siblings, mothers and fathers-in-1aw, brothers and sisters-in-law, grandparents,
grandchildren, verifiable steps of the previously referenced relations (i.e. step-dad, step-
mom, step-brother, step-sister, step-son, step-daughter) and legal guardians.

Section 11C.1. Unpaid Leaves of Absence. An unpaid Leave of Absence may be
granted to employees who are not in probationary status by the Board upon the employec’s
written application, for conditions of his/her ill health, military service, or other reasons
approved by the Board, No employee, however, shall be granted a Leave of Absenceto seek
employment elsewhere. Senionty shall be retained during any authorized Leave of Absence.

Section 11D.1. Posting Position of Person on Leave of Absence. Job vacancies
caused by extended leave of absence caused by illness shall be posted and filled as provided
in Article VIII herein. Subject to the provisions of Sec. 11D.2, an employee on extended
Leave of Absence caused by illness is entitled to be reinstated in his/her former position
upon termination of such leave and the employee who filled the position during such leave
is entitled to be reinstated In the position hefshe held prior to filling the vacancy, An
employee who fills a vacancy caused by a Leave of Absence granted to another employee
shall serve the first six (6) months in such position in a probationary status.

Section 11D.2. Leaves Due to Emplovee Disability.

(a) Upon exhaustion of all paid leave benefits, a qualified employee
with a disability as defined under the Americans with Disabilities Act will be able to apply
for aninety (90) day unpaid leave of absence, or the balance of their entitlement to FMLA
leave, whichever is longer, provided that such request is a reasonable accommodation.



e e e — s ———



Requests for leaves under this section must be in writing and the approval or rejection of
said request will be provided to the employee in writing. While on such unpaid leave, the
District shall continue to pay its share for the employee’s health care and life insurance
premiums during said period of time where the employee is on leave pursuant to the FMLA.
In the event the employee is unable to return to work at the expiration of the unpaid leave
period, it shall be deemed as sufficient cause for termination and the employee shall receive
notice of hisher COBRA nights.

(b) Non-probationary employees who are terminated under
paragraph (a) above shall have a right to reinstatement to their position if they are
physically capable of returning to full duty within two (2) years and provided that a
vacancy in said positionexists. Disabled employeesseeking to returnto work shall present
to the Board of Education a statement of satisfactory health by a qualified examining
physician designated by the Board, which shall evidence the employee’s ability to refum
to the full scope of his/her duties with or without a reasonable accommodation. An
employee desiring to return shall notify the Board of Education of said desire and he/she
be placed on any existing “recall list” and shall be entitled to exercise their seniority rights
to be recalled to a bargaining unit position upon the District’s ability to recall said
employee within the timeframes set forth herein.

ARTICLE XII - RETIREMENT FUND - SEVERANCE PAY

Section 12.1. Participation in IMRF. All custodial employees shall come under the
provisions of the Illinois Municipal Retirement Fund as provided by statute.

Section 12.2. Severance Pav. To be eligible for severance pay as provided under
Section 20.1, a retiring employee shall notify the Superintendent in writing of his/her
intention to retire not more thanone(1)year and not less thansixty (60)daysprior to hisher
anticipated retirement date.

ARTICLE X]I1 - GENERAL REGULATIONS

Section 13.1. Direction of Bargaining Unit Employees. The following regulations
are applicable to bargaining unit employees. This list is not intended to be exhaustive.
Bargaining unitemployees will also be subject to directivesfrom their supervisors and other
reasonable rules and regulations issued by the District, unless superseded by an express
provision of this Agreement.

(a) Employees may be assigned to any job, night or day, in an
emergency, by the Assistant Superintendent. In such emergencies, the Assistant
Superintendent shall only transfer an employee from designated shift for five (5) working
days.

(b) Employees whose assigned work places them in contact with
teachers, students or other employees are to complete their work as quickly as possible and
not loiter or carry on unnecessary conversation. Any employee found loafing, visiting






unnecessarily with students, teachers or fellow workers, wasting time or generally not
performing the duties expected of him shall be reported by the foreman to the Assistant
Superintendent. A record shall be made of all such incidents, and the employee shall be
advised of such complaints. Any recccurrence shall be cause for suspension without pay by
the Superintendent, upon the recommendation of the Assistant Superintendent, pending
final action by the Board of Education.

(c) Representations concerning school matters which (1) an employee
knows to be false, (i1) are disparaging to the District, and (in} actually interfere with the
District's operations may be considered an adequate basis for discipline; provided, however,
that any action taken against such employees shall be subject to the Grievance Procedures
set forth in Article IV above.

(d) Emplovees who have justifiable reasons fortaking time off shall
first obtain permission to be absent from work from the Assistent Deputy Superintendent or
his/her designees. If an employeeis sick and cannot come to work, he/she shall contact the
maintenance office not later than his/her starting ime, Failure to contact the office or the
employee's immediate supervisor by starting time without sufficient cause my result n
discipline, including suspension or discharge, depending upon the employec’srecord and
circumstances.

{(e) No employee shall leave the school grounds for school or other
business during working hours without obtaining permission from the Assistant
Superintendent orhis/her assistants. Upon so leaving, such employee noton school business
shall punch "out™ on the time clock. This section shall not apply for lunch periods, provided
the emplovees punch cut and punch in on the time clock when leaving and returning.

() Boiler room employees who are assigned to a specific shift must
not leave their post until relieved by another employee. Boiler room employees will stand
watch during the heating season, while fulfilling boiler room responsibilities.

(g) The receiving room shall be so arranged as to provide easy access
to the office of the Manager of Facilities or his/her designee for the office space, but no
access to that part of the receiving room in which are stored valuable supplies. In those
rooms where valuable supplies are kept, access will be only through the receiving room
clerk.

(h) The receiving room clerk shall keep an accurate inventory of all
goodsreceived anddispensed. No material shall he issued except by work order. Tools shall
be issued only through the tool check system established by the Board.

() The administration shall present such requisitions as are necessary
to maintain an adequate supply of materials.

1) Employees are to use tool and machines intended for student use
only as permitted by the Superintendent or his/her designee.

(k) Bargaining unit employees shall wear such uniforms as are






furnished by the Board of Education. All employees shall maintain a neat appearance. Upon
entering the school buildings during school hours, employees shall remove their hats and
otherwise appear in a manner such as to set a desirable example for students.

()] During school hours or school functions, employees shall not
smoke in the buildings oron the grounds. If an employee is present at work in an intoxicated
condition, the employee shall be sent home and/or for a drug test, have his/her card pulled,
and the Superintendent will be advised of the incident. This offense shall be grounds for
dismissal, or at the discretion of the Board, a suspension of such number days as the
Superintendent may impose.

(m) The use of profane and abusive language in and about the school
premises, particularly in the presence of students, is strictly prohibited.

(n) In order to maintain the physical well-being of the school plants
and the well-being of the students, it is the function of every custodial employee to assume
responsibility wherever he/she may find it whether assigned to him/her or not.

(0) All employees must realize that they are working for the public
and their first duty is to protect public property.

(p) The members of the Union may be allowed bulletin board
privileges in quarters set aside for such employees for the purpose of publishing meeting
notices and other matters affecting the membership employed by the Board of Education.

(qQ) If employees desire to hold Union meetings in the school, the
Superintendent or his/her designee is hereby given authority upon their so requesting it, to
provide a meeting room. Meetings are to be held outside of school hours, except for Union
meetings which can be held twice a year for a period of one (1) hour during regular working
hours.

§9) Ne employee shall take or permit to be taken from the school
grounds any school property except for school purposes unless approved by the
Superintendent and/or his/her designee. A receipt in duplicate shall be taken from the party
removing any school property and one (1) copy thereof is to be deposited in the Business
Office.

(s) Any military reservists required to take time off for reserve
training or deployment will be allowed a regular vacation period, provided the employee
endorses and forwards to the Business Qffice his/her check for the services performed
during the military training or deployment period, A written notice of not less than four (4)
weeks shall be given the Human Resources Department for such time off.

) Custodial employees are expected to carry out such duties as are
imposed upon them by the Board of Education in an effective, courteous and business-lke
manner. The employee mustrealizethat he/she s serving the public and that his/her conduct
on and off the job should be such that it will not bring discredit to him, to his/her colleagues






or to the institution he/she is serving.

{u) The willful violation of any employee of any of the foregomng
provisions shall be considered sufficient cause for dismissal,

(v) Any employee charged with infraction of Board rules shall be
entitled to grieve such charge pursuant to Article 1V Gnevance Procedure,

(w) Employees may be required to attend training sessions from time
to time to learn more about their work. Such sessions shall be held on paid time. The Board
shall assume responsibility for any unusual expenses in connection with these training
sessions.

(x) Each employee shall have access. upon reasonable request
thereof, to any records affecting his/her employment except confidential materials.

(¥) All instructions, reports, comments and complaints regarding the
operation and condition of buildings, equipment, supplies and other property of the Board
shall be directed to the Superintendent and the Assistant Superiniendent. They shall discuss
any reports affecting any employee or employees with the parties concemed. An opportunity
will be given any employee to rectify any violations of Board Rules and failing to do so
shall be given a written waming that a repetition of infraction would be cause for
disciplinary action by the Board. Each affected employee and the Union shall be furnished
a copy of any recommendation affecting his/her status as an employee of the Board of
Education.

(aa) There shall be a permanent safety commiitee of two (2)or more persons,
one (1) of whom is to be selected by the Union and one (1) selected by the Board, This
committee shall investigate, discuss and submit recommendations calculated to cormrect any
unsafe working conditions that may exist. The committee shall investigate and recommend
ways and means of providing for the health and welfare of the emplovees. These
recommendations are to be submitted to the Superintendent of Schools and the Board of
Education and it is agreed that reasonable efforts shall be made to improve any unfavorable
conditions which the committee may call to its attention,

(bb) The Board shall provide First Aid supplies for all shifts.

{cc) No bargaining unit employee shall be required to search out bombs,
Pianos will be moved providing they do not have to be dismantled.

{dd) No bargaining unit employee shall be required to discipline students.
However, all employees are expected to coniribute to the preservation of school property
and to take steps to prevent damage to any school facility.

ARTICLE X1V - JURY DUTY

Section 14.1. Pay for Jury Service. An employee required to serve on jury duty shall
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receive the difference between his/her jury duty pay and his/her regular pay minus the cost
of public transportation from the school to the court plus the regular lunch allowance.

ARTICLE XV - VACATIONS

Section 15.1. Standard Vacation Scheduling. All vacation time for all employees
shall be used between June 15th and August 15% of each year, except that emplovees who
are granted less than three (3) weeks of vacation may use up to five (5) vacation claysin
individual, full-day increments AND employees that are granted three (3) or more weeks of
vacation may use up to ten (10) vacation days in individual, full-day increments,. In the
event of an emergency on the part of the employee, vacation time may be allowed in any
increment of full day usage during the year in which it was earned. Any vacation usage
should be requested at least Eve (5)days in advance of such usage, but as soon as the need
for such vacation usage is known by the employee. Vacation time, including for emergency
usage, is to be approved at the discretion of the Supenntendent or designee. Any employee
who commences his/her em ployment on the first working day following January 1, shall be
entitled to one (1) week of vacation after the following July 1. Further, any employee
commencing his/her employment on the first working day following July 1*, shall be
entitled to the vacation specified in the contract schedule.

Section 15.2. Split Vacation Scheduling. Split vacations shall be subject to 15.1
above and the following conditions;

(a) Emplovees entitled to four (4) weeks of vacation may schedule
two (2)weeks of total vacation usage attimes other than July 1 —July 30, However, ten (10)
vacation days will be scheduled between July | - July 30, The ten (10) vacation dayscan be
either individual or split vacation days as defined in this Agreement,

(b) Employees entitled to three (3} weeks of vacation may scheduk
one (1) week of total vacation usage at a time other than July 1 - July 30. However, ten (10)
vacation days will be scheduled between July 1 - July 30. The ten (10) vacation day s can be
either individual or split vacation days as defined in this Agreement.

(c) Split vacations must be of a duration of no less than five (5) days,
Monday - Friday and must be scheduled with at least five (3) days’ notice in advance of the

usage. Vacation usage is to be approved at the discretion of the Superintendent or his/her
designee.

(d) The subject of split vacations will not, during the term of this
Agreement, be subject to the Grievance Procedure,

(e) No vacations shall be scheduled during Christmas or Easter
recess, or during the last two (2) weeks of August.

(t) No more than one (1) employee in cach category may schedule his/her
vacation during the same period of time - rated, day custodian, night custodian.

(g) Split vacations shall not be scheduled for firemen during the






heating scason, approximately depending upon weather conditions.

(h) Split vacation scheduling conflicts shall be resolved by seniority,
The employee possessing the greater seniority shall have his/her scheduling choice, but
cannot bump another once his/her choice of vacation dates has been made,

() Employees are to submit requests for split vacations on or before
February 1M prior to the March 1*' posting date.

Section 15.3, Posting of Vacations Schedules. Vacations shall be posted by March
1 for vacations scheduled after July 1 which were eamed during the twelve (12) months
immediately preceding the July date.

Section 135.4. Staffing During Regular Vacation Period, A "skeleton” crew, to be
agreed upon between the Supernntendent, the Assistant Superintendent and the Union
Steward, shall work during the regular vacation period described in Section 15.1 above, and
shall take their vacations at an agreed upon time.

Section 13.5. Vacation Entitlement by Length of Service. Bargaining unit
employees hired on orprior to June30, 2012 shall be entitled to vacation time in accordance
with their length of service as follows:

Six menths but less than one year — 1 week (forty hours)

One year but less than seven years - 2 weeks (eighty hours)

Seven years but less than fifteen years — 3 weeks (one hundred twenty hours)
Fifteen years and over — 4 weeks (one hundred sixty hours)

Bargaining unit employees hired on or after July 1, 2012 shall be entitled to vacation time
in accordance with their length of service as follows:

Six months but less than three years — 1 week (forty hours)
Three years but less than ten years — 2 weeks (eighty hours)
Ten years or more — 3 weeks (one hundred twenty hours)

ARTICLE XVI - HOLIDAYS

Section 16.1. Paid Holidays. Employees shall be granted fifteen (15) holidays with
pay during any fiscal term, provided they are in "paid” status on both the last work day
before, and the first work day following, the holiday. They are:

l. New Year's Day

2. Martin Luther King's Birthday
3. Lincoln's Birthday

4, Floating Holiday

5. May 30 (Memonrial Day)

6. July 4th






7. November 11 (Veterans'Day)

S. Thanksgiving Day

9, 1%t Monday in September (Labor Day)

10. Friday after Thanksgiving Day

11. Christmas Day

12. 2™ Monday in October (Columbus Day)

i3, Last working day preceding Christmas

14, Last working day preceding New Year's Day
15. Casimir Pulaski's Birthday

Section 16.2. Payment for Holidays Worked. Anyemployee required to work on any
of the above-named holidays shall receive, in addition to his/her regular pay, the regular
overtime rate.

Section 16.3. Observance of Holiday, In the event that any of the holidays fall on
Saturday or Sunday, the Friday before or the Monday next following shall be considered
and observed as the holiday. However, there shall be exempt from overtime payment, work
performed on those days observed as holidays, when school is in session, that fall on Friday
before and/or Monday following a holiday,and the day, if worked, shall be added to the
employee’s vacation,

Section 16.4. Holidays for Boiler Room Emplovees. Holidays which fall on days
when boilerroom are notscheduled to work willhavesuchholidays added to their vacation.

ARTICLE XVII - SUPPLEMENTAL STAFFING

Section 17.1. Temporary Emplovees Defined. Temporary employees are employees
hired by the District either.

(a) to supplement the workforce during the period of a regular
employee's injury or iliness disability leave, or

() to work on projecls of a specific duration and which are non-
recurring in nature, and are not part of the regular and ongoing duties of bargaining unit
members.

Temporary employees may be regularly scheduled to work up to 40 hours per week,
dependent upon the needs of the District and the availability of the temporary employee.

Section 17.2. Part-Time Employees Defined, Part-time employees are employecs
hired by the Districtto work regular work schedules which do not exceed 37.5 hours per
week, from Monday through Friday.

Section 17.3. Casual Employees Defined, Casual employees are employees who are
hired by the Distnct solely to substitute forregular full-timeemployees who are absent from
work due to daily sick leave, personal leave, or vacation.







Section 17.4. Use of Supplemental Emplovees.

{a) The District's use of temporary, part-time, and casual employees shall not
be for purposes of displacing regular bargaining unit members, or to evade the District’s
responsibilities under the Agreement to hire and staff lull-time bargaining unit positions in
accordance with the Labor Agreement(b) The District may use temporary employees and
part-time employees to perform work outside of the historical regular work load of other
regular bargaining unit employees, provided such work is appropriate for tem porary/part-
time employees’ expertise and such temporary part-timeemployees' regular work week does
not exceed forty (40) hours.

Section 17.5. Overtime Preferences for Regular Full-Time Employees.

(a) Where overtime opportunities are anticipated in a given work week, sign-
up sheets shall be posted for regular full-ime bargaining milt members in appropriate
classifications, thereby indicating their desire to volunteer for overtime opportunities in
appropniate classifications which arise or may arise during such work week.,

(b) Temporary and part-time employees shall not receive opportunities to
work (i) in excess of forty (40) hours, or (ii) outside of their regular schedules on weekends,
unless and until such overtime opportunities have first been extended to regular bargaming
unit employees.

Section 17.6. Compensation for Supplemental Emplovees.

(a) Temporary and casnal employees are not bargaining unit
members and shall not be entitled to the benefits and protections afforded by the parties'
collective bargaining agreement covering regular full-time Maintenance and Janitonal
employees.

(b) Regular part-time employees are members of the bargaining unit
and shall receive the appropriate hourly rate of pay for their job classification. Part-time
employees shall not be eligible to receive other benefits, except for sick leave and pension
contribution to 1MRF as required by state law.

Section 17.7. Temporary Summer Help.

(a) Temporary summer help will be drawn primarily from the ranks
of students attending higher institutions or trade schools.

(b) Temporary summer employees shall be paid at a flat rate
determined by the Board of Education and none shall be entitled to any fringe benefits which
accrue to regular employees.

(c) Union temporary work cards shall not be mandatory or a
condition of temporary summer employment for employees hired to work less than two (2)
calendar quarters. However, summer temporary em plovees may pay temporary Union dues.






ARTICLE XVIII - MISCELLANEOUS

Section 18.1. Reservation of Rights. Duties, and Powers. The Board intends that this
Agreement shall not conflict with, contravene, abrogate, diminish nor affect in any way the
powers, authority, duties and responsibilities vested in the Board by law.

Section 18.2. Amendmenis o Apreement. The Board and Union agree that this
agreement shall not be construed as prohibiting the parties from malting such other
temporary arrangements for the convenience of the Board, its administration, or the Union,
as maybe mutually agreed upon, during the term of this contract. Such tempormary
arrangements shall not be consirued as establishing precedent or serving as a basis for future
contractual agreements.

Section 18.3. Savings Provision, if any provision of this Agreement is subsequently
declared by the proper legislative or judicial authonty to be unlawful, unenforceable, or not
in accordance with the minimum standard of the School Code, all other provisions of this
Agreement shall remain in full force and effect for the duration of this Agreement. Any
substitute action shall be subject to consultation and negotiation with the Union.

Section 18.4. Term of Agreement.

(a) The foregoing terms and conditions of employment for the
bargaining unit represented by Service Employee Local No, 73, are hercby adopted by the
Board of Education, Proviso Township High Schools, District No, 209, Cook County,
Ilinois, effective on the date of execution by the parties.

(b) The provisions of this Agreement shall supersede all prior
agreements and shall be effective through June 30, 2025 unless otherwise agreed to in
wriling,

Section _18.5. Complete Apreement. This Agreement constitutes the entire
agreement between theparties conceming wages andterms and conditions of employment
for its term. The partics hereby agree that this Agreement terminates and supersedes any
and all prior agreements and practices,whether covered by this Agreement or not Except as
expressly set forth in this Agreement, each party voluntarily and unqualifiedly waives the
right, and cach agrees that the other shall not be obligated, to bargain collectively with
respect to any subject or matter referred to or covered in this Agreement, or with respect ©
any subject or matter not specifically referred to or covered in this Agreement; provided,
however, that the parties may at any time amend this Agreement in writing by mutual
consent.

ARTICLE XIX - NO STRIKE/NO LOCKOUT

Section 19.1. No_Strike/No Lockout Commitment. During the term of this
Agreement, the Union shall not authorize, and the employees shall notengagein, any strike,
Job action, work stoppage, work slowdown or similar activities, and the District shall not







lock out bargaining unit employees.

ARTICLE XX- RETIREMENT

Section 20. 1. Retiree Severance Pay, For any individual who (1) achieves at least
fiftcen (15) years of consecutive service with the District in this bargaining unit, (2) is at
least fifty-five (55) years of age and (3) has applied and been approved for retircment
pursuant to the rules and regulations of the Illinois Municipal Retirement Fund the Distrct
shall pay a retirement severance payment, in the amount of $123 for each year of service of
the employee, dating from the first date of continuous employment. This payment shall be
made to the employee as a post-retirement severance payment forty-five (45) days after the
employee’s receipt of his/her final paycheck,

20.2. Sick Leave Buyback. Upon surrender of all eligible sick leave daysio IMRF
for service credit towards retirement, the employee will receive thirty-five ($35.00) per day
for unused sick leave up to a maximum of two thousand dollars ($2,000). This payment
shall be made to the employee as a post-retirement severance payment forty-five (45)days
after the employee’s receipt of his/her final paycheck.

ARTICLE XXI - EXECUTION

This contract, when signed by the President and Secretary of the Board of Education
and the Union and President and Secretary, shall be effective from the date of execution by
the parties, and through June 30, 2025,

BOARD OF EDUCATION OF PROVISO SEIU LOCAL 73
TOWNSHIP HIGH SCHOOLS DISTRICT 209

7 §7 M%&

Baard df Education

SEIU Local 73 Representative

Union Steward
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APPENDIX “A” - WAGE SCHEDULE

Tiers

Employees hired on or prior to June 30,2012, shall be considered Tier | employees
within the Custodial and Maintenance Union.

Employees hired on or after July 1, 2012, shall be considered Tier II employees
within the Custedial and Maintenance Union,

Employees within the Custodial and Maintenance Union shall be paid according to
the Tier in which the individual employee is placed.

Upon the retirement, resignation, attrition or termination of all employee(s) placed
in Tier [, the Tier shall be eliminated. No new employees shall be added to Tier]
on or after July 1, 2012.

Classifications

There shall be two (2) classifications in which all of the Custodial and
Maintenance Union may belong regardless of which Tier an employee is placed.
Custodian is the first classification in which an employee of the Custodian and
Maintenance Union may belong.

The Custodian Classification shall have two (2) types of Custodian employees:

Day Custodian
Night Custodian (2™ or 3 Shift)

The Custodian and Maintenance Classification shall permit a shift differential rate
of $0.25 per hour,

Maintenance is the second classification in which an employee of the Custodian
and Maintenance Union may belong,

The Tier [ Maintenance Classification shall have four (4) types of Maintenance
employees from July 1, 2017;

Lead Fireman

Fireman

Maintenance |

Maintenance II - This shall be any employee who was in the Maintenance
Classification on June 30, 2012 and was assigned to the Para-Maintenance, Para-
Fireman or Assistant Groundsman Position and has not otherwise taken a higher
paying position within the Classification subsequent to June 30, 2012. The Union
and the Board will meet and reach agreement regarding the employees who are
within this emplovee group.






a.
b.

The Tier 11 Maintenance Classifications shall have two (2) types of Maintenance
Employees:

Fireman
Maintenance

In addition, the District may, at the beginning of each fiscal year, based upon approval
from the Board of Education, provide a stipend to the individual(s) who perfom certified
maintenance skills as the primary assignment. The certified maintenance skills which are
subject to a stipend, in addition to the individual’s regular salary, are defined below:

o o

Electrician
Plumber
Carpenter
Lead Fireman

The individual(s) shall receive the approve stipend for the fiscal year in which the stipend is
granted by the Board. However, there is no guarantee that the individual(s) shall receive the
stipend in any fiscal year except for the year in which the stipend is approved by the Board
as the stipend is subject to award/approval each fiscal year.

3.

Maintenance employees shall be required to possess the necessary ceriifications
and job requirements listed in the job posting in order to be assigned to this
classification as well as to receive the stipend for certified maintenance worked
performed during a fiscal year as approved by the Board.

When a vacancy is created in a Maintenance I position, a qualified individual with
the most seniority in Maintenance Il shall be offered said position and his/her salary
shall be increased to the base Maintenance I rate for a Tier  employee. If there are
no qualified emplovees in the Maintenance Il group, a qualified employee from the
Custodial classification may be transferred to the vacancy. Any employee within
the Custodial and Maintenance Union who is transferred or moved from the
Custodial classification to the Maintenance Classification shall receive the following
salary:

A Tier | employee transfemed to a Maintenance position shall receive the Tier | base
salary a Maintenance Il employee or a five percent (5%) increase, whichever is
higher and shall be considered in the Maintenance Il position.

A Tier 1 employee transferred to the position of Fireman or Lead Fireman shall
receive the Tier [ base salary of a Tier | Fireman or Lead Fireman or a five percent
(5%) increase, whichever is higher,

A Tier Il employee shall receive the Tier 1] base salary for the type of employee
group where the employee is placed or a five percent (5%) increase, whichever is
higher.






II1.

Any employee voluntarily transferring from the Maintenance Classification to the
Custodial Classification, shall have his/her salary reduced to the base pay for the
respective tier of the employee.

Annual Increases

2021-2022 - Tier [ Emplovees will receive a 3% Increase from their 2020-2021
;E:)ISIKQOZZ - Tier Il Employees will receive a 7% Increase from their 2020-2021
;%33531‘2023 — Tier I Employees will receive a 3% Increase from their 2021-2022
3?)1;?:'2023 — Tier I Employees will receive a 7% Increase from their 2021-2022
?:)%?:2024 — Tier | Employees will receive a 3% Increase from their 2022-2023
52?)12?:2 024 — Tier II Employees will receive a 7% Increase from their 2022-2023
;7)[;413/-5025 — Tier | Employees will receive a 3% Increase from their 2023-2024
;%1;?12025 — Tier II Employees will receive a 7% Increase from their 2023-2024
salary.

Tier II starting salaries

Custodian:

202122022 $33,327
2022-2023 $34.493
2023-2024 $35,701
202422025 $36,950
Maintenance:

2021-2022 $36,200
2022-2023 $37.467
2023-2024 $40,136
2024-2025 $41,540
Fireman:

2021-2022 $36,200
2022-2023 $37.467
2023-2024 $40,136
2024-2025 $41.,540

The starting salaries set forth above demonstrate an increase cach year at 50% of the

amounts set forth above for annual raises.






Tier | Base Salaries

1. Lead Fireman:

2021-2022 $81.803
2022-2023 $84,247
2023-2024 $86,784
2024-2025 $89,388
2. Fireman:
2021-2022 $74,596
2022-2023 $76,834
2023-2024 $79,139
2024-2025 $31,513
3. Maintenance [:
2021-2022 $74,596
2022-2023 $76,834
2023-2024 $79,139
2024-2023 $81.513
4, Maintenance I[I:
2021-2022 $67,556
2022-2023 $69,582
2023-2024 $71,670
2024-2025 $73.820
5. Custodian:
2021-2022 $64.787
2022-2023 $66,731
2023-2024 $68,733
2024-2025 $70,795

The Tier I Base Salaries set forth above demonstrate an increase in the same amounts as
set forth for annual raises.

All salary increases set forth herein shall be retroactive to July 1, 2021 for all employees
who remam employed on the date of ratification.






