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PREAMBLE

This AGREEMENT mads and antared into by and between LOCAL 78, SERVICE
EMPLOYEES INTERNATIONAL UNION herelnatier designated as the “Upion” and ST. CLAIR
COUNTY HOUSING AUTHORITY, hereinafter designated as the SEMPLOYER", for the purpose
of malntaining orderly operations; fair, safe and reasonable working conditions, and; promoting

ihe general welfare of ali employeas.

The Employer and the Union also agrae to useé this Agreement as a basis of cooparation
for the pun:iose of abtaining higher productivity, greater efficlency, lags waste, better conirol and

use of materials and supplies and to improve the overall condition of the housing developments.

ARTICLE1- RECOGNITION

Saction 1.01

The Employer hereby recogrizes the Union as the sole and exclusive representative of
all maintenance employess, axciuding all Maintenance Foremen, casualternporary employees

tegardiess of their job classitication andfor ob title, Malntenance Direotor and Supervisor.

ARTICLE 2 - NON DISCRIMINATION

Section 2.01

Neither the Employer nat the Union will discriminate either dirsotly or inciractly, norwitt
they pecmit any of their agents, members af repregentatives 1o discriminate elther direatly o

indirootly against any employes on the basts of any classification prohibited by federa! law.



ARTICLE 3 - UNION SECURITY

Section 3.01~ Membership

As a condition of continued employment, all employees included in the Collective
Bargaining Uit shall, priot to thisty-one (31) days after the start of their employment with the
Ermployer, o the efactive date of this Agreement, whichever is later, either become members of
the Union and paﬁ to tha Union the petiodic monthly dues and initiation fees uniformly required
of all Unien memiers, of pay to il Union a service fee ("Fair Share") as such from time to time:
established by the Linick. The Unlon shatl certify to the Employer the amount that constitutes

periodic monthly dues or said service fees.

Section 3.02 - Payment of Duas

An employee whose employment sommences after the time fhis Agreemant becomes
aftective, shall, not tater than thity-one (31) calendar days after the commencement of
emptoyment i st employed, tender to e Union; {A) @n amount of money eyual to the initiaiion
fae uniformiy charged by the Union {o all employees who bacome members of the Union unless
the employes has, alany previous tlme. tanderad such an amount to the Union; and (B) an
amount of rranay pqual fo the monthly duss uniformiy charged by tha Union to alt employees
who are mambéts of the Unlonora service fea. Thereafter, such an employes shall, not later
than the fifteenth (15) calendar day of each month of employment, tender to the Union an
amount of maney eaual to the monthly duas uniformly charged by the Unton to all amployees

who are members of the Union or service fee.

Section 3.03 - Religious Fair Share Objection

An empioyee who is & member of and adheres 10 astablished and traditional tenants of
teachings of a bona fide religion, body. of sact, which has historically conscientious objections
to joining of financially supporting labor organization shall have the right to refuse 10 aliow such

7



deduction, provided however, that said right to refusal shall continue only so long as the
bargaining unit smployee makes contributions at least equal o the Fair Share Fee to a non-
religious charitable crganization mutually agreed pon by the Bargaining Unit Employee so
refusing and the Union.- For this purpose the Unicns shall certify to the Employes the names of
all Bargaining Unit Employess covered heraby who ar refieved of the obligation to pay @ Falf
Share Fee by virtus of this seation; and it shall be the sole obligation of the Union fo verify that
contributions contemplated hereby have ectually been made and that said Rargaining Unit

employees are not subject to & Fair Share Fee deduction.

Section 3.04 - Fair Share Amounit

Membership in the Union 8 not computsory and is & matter separate, distinct, and apant
from 2n employee’s obligation to share equally the cost of administering and negotiating this
Agreement. All empioyees have the right o join, not join, maintain, of drop their membershig in
the Unian as they see {it but must, in alt cases, comply with Section 3,01 by tendering glthar the
monthly dues of sarvice fees, as appropriate. The Union recognizes, howsver, that it is.required
under the Agreement 10 represent aft employees included within the Gollective Bargaining Unit

without regard to wheiher of niot the employee is a member of the Union.

' Section 3.05-No Discrimination

The Company, through §is agents, will not discourage anyone from jcining the Urion

andfor participating In the Union.
Section 3.08 - Job Referrals

The Company agreesto consider any applicant referred to it by the Unlon, The deciston

on hiring, howaver, rernaing the exclusive right of the Company.



Section 3.07 - Collection of Back Dues

Tha Company agrees 0 colleat back duas which are owed from employees, Upon propet
notification by the Union, by collecting up to one raonth ot back duzs. If an employes s in
arraars n excess of one month's dues, i shall be the rasponsibility of the Union to cotlect such

sSuUms.

Section 3.08 - Checkoff

The Employer agrees o & checkolf for the payment of Union duss and to deduct such
payments from tha wagas‘of- all smployees and remit same to the-Uinich in accordance with the
terms of signed authorizations of such employees, and agoording to the methods set fotth
peiow, and the Employer shall be the agent for receiving such moniss and tha deduction of said-

dues by the Employer shall conatitute payment of said dues by the employees.
Section 3.09 - C.OPE

The Employer agrees to deduct from each employee, who has voluterily authorized
such deduction in & written authorization form to be provided by the Usiton, sald specified
amounts of money and forward said moneys to the Unions Committes On Political Education
(C.0.P.E) Fund. The money forwarded to the C.0.P.E. Fund shall be accompanied by'a fist of

the emplayees from whom the deductions wers made and the.amount deducted from gach

employee.
Section 3.10 - Dues

The amount of dues to be deducted each month throughout the terms of this Agreement
under the-conditions outlined ahove, shall be certified to the Empicyer by the Union
simuitaneously with the signing of this Agreement; provided, howsver, if the dues are increased
or decreased in accordance with the Consiitution and By-L.aws of the Unlon during the iife of
ihis Agresment, the Unilon shail certify the changed amount of sUch dues, and thereaiter the

4



Employer shail deduct such newly certified ameunt of dues. The Employar wili remit to the
Officer of the Union, who has bean cedified to the Employer by the duly autharized Officers of

ihe Union, the amount of monthiy dues S0 coliected.

Section 3.11 - Dues Wiikholding and Payment

The regular monthly dues for reguiar employees- shall be deducted in bimonthly

arnourits, and such amounts shall be forwarded monthly to the Unloit.

Section 3.12 - Paymenits of Dues

Al sums deducted for regular amployess shail be remittad to the Union no later'than the

pwentlath (207 calendar day of the monith after-which such deductions are made.
Section 3.13 - Failure to Pay Dues

in the event that the Employer 1alls to deduct and remit the propar Unjon dues, o fail fo
comply with any of the terms of this Agreement, the Union rmay consider any such conduct an

the par of the Employer a material breach of thls Agreement.

Section 3.14 - Stawards

Tha Employer recognizes the right of the Union to select from the members covered by
the Agreament, smployee(s) to act as Union Stewatds. Tha Employer agrees that there will be
no discrimination against authorized Union Stewards because of Unicn activity. Union
Stewards shall not be recognized hy the Employsr untit the Unien has notified the Employes in

writing of the salection of Union Stewards,

- In addition to their regular duties as an Empioyee of the Employer, the Union Steward's

dutles are:

a. To discuss with members their complaints andfor grievances and to help mambers

imeipret the various actictes of this Agreemant;

10



b. Aid and assist members in filing compialnits on forms provided by the Union end forward
same to tha Union Representative; |
o. Participate in Step #1 o the Grievance Procedure as definad in Articla 11 of this
Agreement;
A Steward Is not to cafl or create work stoppages ot slow downs. I a Steward assumes any
dutles not assigned to him, he may be subject to discipling by the Employer. The Steward shall

immediately notify the Union Rapresentative when employees desire epecial meatings.

AUnion Steward shall parform his duties at a time other than work hours unless he js
participating In Step #1 of-a grievance procedure of ynless prior authorizafionis obtained from
the Depariment Director. A Stoward shall remain on pay siatus whilepatticipating In Step 1 of
a grievance procedure. Other duties will be performad white.on non-pay status, unless the

Steward requests tha use of paid leave (i.e. vacation, sick days}.

The averall number of employees serving as Stewards shall nat exceed a ratio of one
Steward for every four employees. insofar &8 possible, the Union will make every effoit to have

otie Steward at each primary work sile.

Section 3.18 - Bulletin BoardsMail Boxes

The Employer agraes ta-provide a-bulletin board at-aach work location for the excluslve
usa by the Union that Is aceessible to all employses for posting of non-controversial Union

Communications.
The Employer also agraes to provide a mall box at each iocation for Unlon Stawards.

Section 3.16 - Job Announcements

The Employer agrees to provide the Unlion Steward(s) with a copy of Job

announcements and termination notices that occur within the work unit,

11



RTICLE 4 - EMPLOYER'S RIGHTS

W’—f—
Section 4.01 - £mpioyer’s Rights

The Union recognizes all Employer functions, rights, powers and suthority, which the
Erpployer has not specifically and clearly llmited ot abridged by this Agreement as helng sotely

and exclusivety the Employer's. This includes, but is not fimited to the foliowing:

a. Determing ite rnission, abjective, purpcses and policies;

b. Flan, divect, control and determing the operations or sarvices tobe peﬁurmed;

& Diraction and arrangement of ihe waork force, incliding tha right to hire, suspend,
discharge, franster and relieve employees from dufy because of lack of work, poor
performance, violation of the Emplayer's policies, lack of funds, or cthet legitimate
gconomic of pusiness reasolt;

d. Determine whether {hera is a vacancy in &Y job classifications covered by the
pgreament and it and when any such vacancy should be fitled, provided every vacant
rgguilar maintenancs gosition shall be posted;

o. Determine the \ocation of business of piace of work;

i, Change or efiminate axisting methods of operation, aquipment of facilities:

g. The determination of he ¢rganizational structure;

h. The selection of employees for promotion to positions within and out of the work unit in
accordance with Article 7of this Agresment;

i. The mainten&nce ot discipline and control and the use of the Employer's propetty:

j. Therightte astablish vertilable stapdards and measures of the quality and quantity of
worl produced by employees;

k. The scheduling ©of aperations including astablishment of the work week, the number of

shifts, and normal working hours,

12



i, The right to requite employaes to obiain additional sducation and tralning as deemad

necessary lo ansure satisfactory perfonmance (Employer agrees o pay for such required
training/education in accutdance with Ariicte XX1 21);

m. The right to establish posted smoking and non-smoking work area;

. The right to requirs counseling and/or medical treatment as a condition of continued
employment for employees determined to have social, mental or physical disorders (Le,
alooholism, drug addiction, severe depression, elc.).

It is further agreed that the above-detalled enumerations of management rights shall in no

way ba deamed to exciude any other management prerogatives thatmay not have been

specifically enumarated.

Section 4.02 - Sub-contracting

Tha Union agrees that the Employer retains the right to sub-contract routine and non-
routine maintenanca and repair and improvement projects as it deslres, provided that such sub-
contracting doss not rasuit in the layoff or permanent reduction in the number of employaes
within the work unit. The Union further agrees that the Employer has the scle disaration

whether to contract work or hire employees to service and maintain new developmeants.

ARTICLE 5 - WORK WEEK, HOURS OF WORK, EXTRA HOURS AND
EMERGENCY CALLOUT PROVISIONS

Saction 5.01 - Regular Work Week

The regular work week during the term of this Agreement shall consist of farty {40} hours
of work. The work week shall start Monday at B:00 a.m. and end on the following Monday at
7:50 a.m. The normally scheduled wark week shall be Monday thru Friday. However, this does
not prechide the Emplayer from temporarily establishing a work week that inchudes Saturday

and Sunday hours, provided that a minlmum of two (2) consecutive days off from work shall be
13



scheduled in each seven {7) day period. Such a change in the normal work wesk shall not last

sor more than thirty (30) consectitive days.

Section 5.02 - Regular Work Day

The regular work day shall begin ai 8:.00 am. and shall end at 4:30 p.m., however, this
shall not preciuds the Employer from temporarity establishing a work day that valies frbm the
regular work day by not more thao two hours. Eor example, the Employer may, at its discretion,
astablish work shifts that start as eafy as 8:00 am. or a8 1aie as 10:00 a.m. and end as awtly a5
2:30 p.m. or as |ale as 6:30 p.m. Such & change in the reguiar work day shail not last for more
than thirty (30} consecutive days. The wnrk day canbe temnporarily changed beyond the two

nour limitation with the mutual consent and agreement of the Employer and the union

Cansistent with these guidelines each employes may be assigned a non-staggered work
day that includes eight and one haif (8.5) hours, spiit ooty by a lunch peticd. The approved
iunch periad consists of ane nalf (1/2) hour without pay. Lunch periods on regular work days
(8:00 &2, - 4:30 p.m.) must be started and concluded between 12:00 neen and 1.00 p.m.,

unless approved in advance by the department director.

Tha Employer 1eserves fhe right to postpone an employes’s lnch break for up to twe (2)

hours in case of emergency situations as declared by tha department directar.

Section 5.03 - Hours Worked in Excess of Normal Schedule

The Employer reserves ihe right to requits employses to work hours over and above
those reguiarly scheduted when conditions warrant. The final decision whether overtime work is

necessary yamains at the sole ciscretion of the Employer.

When additional hours are required, the Employer agress 1o first ack for voluntaers. {f
more employees vaiuntesr than are needed, the employee with the most seniority shall be

selected. If not enough employees volunteer, the Employer agrees 1o sclact employees for
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exira work according fo reverse senijority {the employes with the ieast seniority shall be

gelecied).

when used for the purpose of selecting employees for extra work, the Union agrees that
seniornity considerations will be limited to the employees assigned o the jocation whers the axtra

hours ara ¢squired.

The Employer agrees to pay eraployees for hours worked in excess of the pormal work
echedule at the rate of ane and ona half (1 %) hiours for each hour actually worked in excess of
forty {40).ner week. The use of all tarms of leave, with o without pay {.e. vacation; parsonal
days, unauthorized absence, etc.), shall notbe included in the computation ot exira hours

worked.

The Employef agreesio compensate employees at-the rate of ons anda half {1 '2)
times the regular hourly rate for each hour workad on the holidays declared in this Agraement.

This is In addition to payment for the hofiday as outiined in Section 9,03,

The Employer agrees 1o provida emplayees & ane half (1/2) hour paid break for every

four hours of exira work.

Section 5.04 - Emergency Calfout Provisions

The Union recogrizes the Employer's obligation 10 protect the safety of residents by
arranging for stand by emergency services, Employees shall be required 1o provide this stand
by emergency service for two wark waeks at a ime (35 defined in Articie 5 Section 5.01) and

ahall be assigned in the {ollowing manner

1. Specialized emergency service will be reservad for special akills, such as sewel

machine and HVAG, and will be assigned at the employer's diseration.

. Other emergency services will be shared on a rotationat basis.
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a3, Every six months, employees interested in participating in the rotation will be able to
sign up on a shest posted by the Depastment Director. Employses who have signed
up for the rotation will be used in the assignmant rotation subject to the employer's

determination of qualification.

4. I there are not enough volunteers to cover the rotation, management can mandate a
two week asaighment to qualified bargaining unit employess in order of reverse

geniority.

Assigned employees willbe compensaled in the amount of $70.00 pes wark week for
remaining on call effective with the pay period, Employees ont emergoney cali shall be required
to carry a call phone during the assigned wesk. It shallbe the assigned employee’s
responsibiiity to ensure that the cell phone is in proper working condition. The Employer shall
post monthly schedules indicating the week of stand by emergency service to ba served by
each employes. The employes agsighed is responsible for coverags, which includes remaining
within the call out sapability of the cell phone. If during the period an employes is assigned to
amargency service duty, persanal or emergency sircurmstances prevail that prevent the
smployee from providing emergency coverags, i shalt be the responsibility of tha employes to
secure a refief person to ensure that covarage fs-provided and Inform the Supenvigor of the
change. The intentisto provide a progedure to be usad to arrange for coverage when genuine
emergency situations {Le. personal ilihess, tamily emergency, eic.} ocour that prevent an
employee from respﬁnding. Employess can submit requasts for & change in the posted
schedule to the Supervisor but must do &0 at least one full week before their emergency senvice
week ts scheduled to bagin. Requests for a change in the stand by emergsncy schedule will

only be approved when axtracrdinsry cicumstances prevail,
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The Emplayer will provide all employees with & revised list of “Emergency Service
Guidelines.” The purpose of the guidelines will be to identify the types of request thet constitute

an smerganoy situation.

Upon being called by tha ahswering service, the ermployee shall respond as soon a8
possible {the etandard is within 10-minutes of being calied) by contacting the answaering sstvice.
The Employee shall discuss the situation with the answering service parsonnel to determine i

an emergency situation exists nased on the Employer's Emergency Service Guidelines.

£ 1t js clear that an emergency does not axist, the employse s to noity tha tenant that

there will be no emergenoy respense.

i, through discussion with the answering setvice personnel, it fs not certain whether of
nat the stuation constitutes an emesgency, the employee is to contact the tenant directly to
ascurately determine if an emerﬁem’y situation exists. if the condition is not considered an

emmergancy, the employee is to notify the tenant there will ba no emergency response.

if It iz determined from conversations with the answering setvica personne! and/or the
tenant that an emergency does exist the employee is to respond. Once at the scene, i itis
verilied that an smergency exists, the employee is to perform the work and.will be compensated
at a rate of ime-and-a-half (1 %) for the actual number of hours worked (rounided to the nearest
v hour). \f, after arriving at the scene, tis determined that there is no emargency, the
employae shali inform the tenant that tha work will not be performed, but will ragelve a "show-

up" fee equal to one hour al the appropriate overtime rate,

The smplioyes must propery complete the emergency service report and obtain the
tenant’s signature in order to receive payment for ermergency servicas performed. The only
exception 1o this policy shall ba in a situation where the tenant arbitrarily refuses to sign

emergency servica report, In this inslance the employea will be paid, provided the tenant's



roquest for emergency sewice Is documented by the Employet's angwering service and
depariment director is made awars of the situation the next work day and has an opportunity t0

discuss situation with the tenant invalved.

In the event that an gmployea responds o & request for emergency sevice and upon
arrival determines that tha sttuation requires additional manpawer, the employae shall gontact
thelr supervisor to inform them of the stiuation. Only supervisory personnel shall have the

authority to call-out additional manpower.

iy extracrdinary situations (fire, heavy rain oF Snow, tomada) when additional manpower
is neaded, ail maintenance employees are required to reapond if conact is made, unless
prohibited by extenuating personal clrcumstances. Employess shall be paid at the appropriate

avertime rate for the actual number of hours of work performed.

Employses who fail to perform emargency services as outtined in this article shall be

subject to discipline.

HTICLES — INITIAL EVALUATIVE PERIOCD

ARTICLES — INITIAL EVALUALLE L=

Section 8.07 « Initial Evaluative Conditions Far New Hires

Employees appointed to & regular budgeted position by the Employes shall be required
to serve an initlal evaluation period. In this Instance, the purpose of the inftial evaluation petied
is to provide the employee with an opportunity to leatn to perform the job tasks, complete the

aducational requirements of the pasition and demonsirate satisfactory work habits.

Employees placed on initial svaluation status upon initial hiring will receve 90% of the salary

cate established for the position they occupy.



Upon hire the minimum initial evaiuation period for employees with at least six {6)
months prior SCCHA work sxperience, including hoth temporary and reguiar atatus, shall ba

pinety (20} days.

The minimum irftial avaiuation period for empioyees with no or less than slx {8) months

prior SCCHA work experiance shall be six {6) months.

initial evaluation periods may be extended for one like tarm when an employee fails to
parform the required job tasks to the satistaction of the Employer and/or complate required

education/training.

Ths finat decision concerning the suocesstul compiletion of an initial evaluation period

rests with the Employer.

Section 6.02 - Evaluative Conditions For Employses With Unsatisfactory
Performarice

Employees may also be placed on svaluation status by the Employer as a result of an
unsatistactory performance evaluation completed in accordance with Arficle 24, In this instance,
the purpose of the evaluation period is to give the empioyee formal notica that the job
performarnice is not satistactory, advisa tharn on how to correct their behavior and to provids

thetn with a specified time perlod in which to improve thelr performance.

Employees piaced on evaluation status as a result of poor performance shail continue to

recelve 100% of the salary rate for the position they occupy.

The maximum svaluation period for an Employee placed on avaluation stalus because
of poor pesformance shall be three (3) months. If the Empioyse's performance does not
improve to the minimum satisfactory level required by the end of the three month evaluation

period, the Employee shall be subject to demetion or dismissal.
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The final decision concerning the suceessful completion of an gvaluation period rests

with the Employer, but s subject o grievance.

Section 6.03 - Eligibility For Fringe Benefils

Employees hired o reguiar budgeted positions shali be aligibie for fringe benefits,
Including eligibility for unfforms and participation in the Employer's health Insuranca and
retirement programs, immediately upon smpioyrent. Vacation and sick leave wilt star

aceumulating with the date of hire.

ARTICLE7 - SENIORITY

Section 7.07 - Efective Date

Seniority referé to the length of service with the Employer. Senfority shall start
accumnulating on the date of hire by the Employer to a ragular budgeted position and shalt
continue until employment is terminated for any reason including rosignation ot discharge.
Seniority is retained during approved leaves of absence. If a terminated employee IS rehired,
they shall be considered a new employee and start accumulating seniority from the most recent

dats of hive.

The Employer agrees io compite and maintain & “Saniority List® containing the date of

hirs far ait present and future employess,

Segifon 7.02 - Promoational Considerations

The Employer agrees {0 consider seniority along with employae qualifications, past work
perfarmance and disciplinary record when making promotional decisions withir: the work unit. If
smployges of agqual gualifications, including simliar job-related educationat achievemnents and

similar performance and discipinary records, apply for a position the amployes with the most



senionity will be given preferance. The fina! decision concerning the qualifications af applicants

for promotion rests with the Employer.

Secilon 7.03 - Reduction in Hours, Layoffs, Terminations and Recalls

. When circumstances ocour that ara bayond the Employsr's contro! .8, reduced fedoral
subsidy, changes In HUD rsouiations, sic.) that warrant a reduction i number of houes workad
ar a temporary (layoff) of permanent {termination) reduction in force, the Employer agrees 10
conduet such activities according to @ seniority basis. li it is nacessary {0 redues the number of
hours worked, employees shall be selectad for redyced hours according to reverss seniority if
an emplayes's hours aré reduced by eight (8) hours per week or mare far maore than three
manths, then they shall be considered a pari-time employee end gubject to the terms and

conditions of part- tima employess,

it an employes is changed from full-time to pait-time statos the erpioyee shall have the
option of selecting ta be taid off. 1fan smployee chocses 1o be laid off instead of accepting part-
e employment, the employes forfelts thelr recall rights. An employes that accepis partdime
smployment-shail be the first 1o return to full-tima status when available, speciiically prior to any

new employee being pired far fult-time empioyment.

Tomporary {layoff) of permanant {termination) raduciions in farce shall be implemantad

accordingi ta a system-wide reverse geniority basis, Recalls shall be made on & senjority basis.

If layoffs of tarminations ocour, the Employer agrees 10 provide all Maintenance
Coniractors with whom it does business with & list containing the names anvd a description of the
gxperience and quaiifications of the employges affected, for the purpoee of ser\ring- asa

potenttal amployment SGUICE,



Section 7.04 - Temporary Out-of-Bargaining-Unit Assignmenis

it an employee of the bargaining unit accepts an Employsr's offer 10 seve in any other
position not covered by this agrsement, the employee shall temporarily withdraw from the Union
and shall not accumulate senlority during the termt of the assighment to the non-bargeining-unit

position.

ARTICLES - TEMPORARY MANPOWER PROGRAMS

Section 8.01 - Temporary Appuointments

The Union recognizes the Employer's legitimate and sporadic need for additions! temporary
manhpawer and, therefore, agrees \¢ cooperate with the Ernployer when [t becomes necessary
tor the efiicient opsration of the Employer’s propatty to hire Casual/Terporary andfor Craft
labor. The Employer agress to hira craft labor and make such temporary appoiniment only as
neadad. Temporary appointmenis mads after the effective date of this Agresment shall be

subject to the foliowing conditions:

a. Hired at the discrefion of the Executive Diractor,

b. Initial employment term no greater than three (3) manths;

¢. No more than 3 consecutive quarterly exiensions, excapt as providad below, AnNG;

d. Except as provided by law, no fringe benefits, When a temporary employee is filing a
vacancy thatexisls ina reguiar budgeted position, whethet {he vagancy has acourred due Io an
approved leave of absence of termination of another employes, the term of the temporary
appointment will be no longer thah twelve {12) months. The 12-month imitation shall not apply
to temporary assignments resuiting from the absence of a regular employee due 10 4 woark

relatad injury.



Section 8.02 -~ Manpower Programs

The Union recognizes the Ernployer's commitrnent to provide gmployrment training and
guidance fo disadvantaged residents of the cammunities served and, thevefore, agrees 10
cooperate with the Employer in the administration of various employmant iraining programs
sponsored by the St. Clair County intergovernmental Grants Depariment (GD), the linois
Department of Public Ald (IDPA} and other public, private or not for profit agencies including
school districts.

The Employer agrees that such manRpawet programs will not be used fot the purpose of

laying off or terrninating employees wihthin the woric unit.

ARTICLE @ - PAID TIME OFF

Section 9.01 - Vacations

The Employer agrees {0 provide all full-ime regular employess that have completed at

least ona year of service vacation days to be accumulated according to the following schedule!

1 to 4 years of service 10 days per ysar
5 to 9 years of service 16 days per yearl
10 or mora yeats of senvice o0 days per year
Vacation requesis for more than three consecutive days must be subrnitted af least
fourtaen {14) work days prior to the effective date of the proposed yacation period, except in
emergency situations and whan vacation time s requested because of verliable medical #iness

and the employee has exhausted all other forms of paid leave.

The Employer retains the right ta reject or postpene approval of vacation requests when

warranted by the work load.
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When multiple requests for vacation for the same time period are recelved, the request

submitted by the employee with the most senlority within the work site will be given prefsrence.
Vacation leave may notbe used in less than one (1) hour sagments.
Vacation leave may be accumulated 1o 2 maximum of thidy {30} days,

Upon termination, an smployes shall be paid for all vacation leave acctmulated as of
thelr mast recent anniversary date pbut not used, untess termination is due td voluntary
rasignation and the Employer Is given less tiana one week notice. The Employer may retain
the employee’s yvacation pay check until such time that all of the Employer's property has been

raturned, including identification badge, instrance cards, keys, efc,

Section 9.02 - Sick Days

The Union and the Employees recugnize the Employer’s right and need to ba informed
about the circumstances resulting in an Employse's ahssnce from work and acknowledge that it

ia the Employee's responsibility to inform the Employer ragarding the same.

The Employer agrees to pravide all full-time regular/evaluation Employees with a total of
twelve (12) sick days per yaar. Sick days are accumulated at a rate of one (1) per calendar
month, Maximum accumulation is 60 days or 480 hours. Sick leave may-not be used [0 lees
than a one (1) hour segment and wit ba adjusted to nearast hour thereafter. There shali be no

payment for unused sick leave upoi termination,
Ta be eligible for sick pay, Employees must comply with the foilowing guidelines:

Emplayees are required to notify the Supervisor of Maintenance evers; work day in which
they are to be absent i they are physically able to do s0. The only exception being instances in
which the Employee is hospitalized or has subsmitted a physician’s statemnent indicating an

estimated date of return.
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For absences that continus for three conseculive days of longer, the Empioyes may be
required upon their retur to submit a physician's statement that indicates: the dates the
Employes was undst their care, the naturs of the jiness/condition, and that the Employee was

unable to work but is now it for duty and fully capable of performing thelr joby tasks.

For absences that exceed five (8) conseculive days, the Employea or their designes
may be required by the gighth (8™ day to submit lo the Supervisos of Matntenance a physician's
statement specifying: the Employes ls under their care, the nature of the Hness/condition, that
tha Employee is not able © work, and an estimated date of return o at least a minirmurm period
of ahsence. An updated statement is NecOSSarY each time the estimated date of return or
minkmurs absence period lapses. A physician's statement as described in the previous

paragraph is also required upon the Ermployesg's relur.

Seciion 8.03 - Holidays

The following days shall bo conaiderad as paid holldays and observed efther on the day

thay tall or according to focal practice:

New Year's Day Labaor Day

Martin Luther King's Birthday Veteran's Day

President’s Day Thanksgiving (Thursday and Friday)
Gaod Friday Chistmas Eve

Memorial Day Christrmas Day

Indspendence Day
Holiday pay is sccurmulated at a rate of one half {1/2) the hours an smployee works or I8

paid for the wotk day immediately preceding and following the holiday, up to a maximum of 8

hows pet day.
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Section 2.04 - Bereavement Leave

The Employer agrees to provide all full-time regular employees a maximum of threa
days funeral leave with full pay upon approval of the Exacuiive Director or his designee In the
avent of a death involving 2 member of the employee’s immediate famly. Immediate family is

defined to include:

Motter Son

Father Daughter
Mother-in-law {Gﬁrrent) Sister
Father-in-law {Currant) Brother

Wite Grandmother
Husband Grandfather

One day funeral isave with fufl pay shall be granted by the Executive Director or his
designee for the desti of a brotherin-iaw {current), sister-in- law {current), uncle or aunt (not -
law). Inan effort to assist In the veriiication of the relationship between the Employee and the

decsased, the Employea may be required to submit a copy of the deceased's obituary or funeval

program to be ellgible for paid funeral ieave. Funeral feave will not bs granted for any other
relative or friend. Employses may request the use of other forrris of pald lgave o attend the

funeral of a frjend or ather relative.

Section 9.05 - Jury Duty

The Employet agrees 0 provide employees paid tme oft to serve as surmmoned jurors.
The Employes must reimburse the Employer for any compensation received from other

sources for suoh duty, except for mieage reimbursement.

Tha employer's responsibility for paid time off 1o serve shall not exceed 10 working gays

per calendar year.

26



Employees summonsd for witness duty related to matters irvolving the Employer's

business shall be f:ald at their ragular rate.

Employees may request the use of ather forms of paid teave fo participate In judiciat

matters or legal proceedings not specifically stated in this section.

Section 9.06 — Parsonal Leave

The employer agrees 10 provide employees with three (3) personal isave days per year
{Posted the first pay-period of sach calendar year). Personal lsave days must be used within
the year they are accrued and-are not eligible for corversion lo menetary payment upan

terrnination, voluntary of otherwise.

ARTICLE 10 - NON-PAID LEAVE

ARTICLE 1Y - AT o s

Section 10.01 - Leaves With Out Pay

The Executive Ditecter may grant a Leave of Absence without pay for 2 period up 10 8ix
(6) months based on iliness, verified by a physician's statement, of other good reason. A
request for an additionat six (6) month pestod may be authotized by the Board of

Commissioners for verifiatte illness only.

The Employet rasavas the right to require a medical examination and verifleation from &

designated doctor prar to approval of such request,
Section 10.02 - Special Conditions Leaves With Oul Pay
Employees on non-pay status are subject to the following conditions:

a. Thay must pay 100% of the cost of the monihly premium for group medical insurance
during thelr absencs;

b. No vacation of sick leave will accrue from the date of the approved jeava.
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c. They will remain eligible for pension benefits, and;

d. They will retaln thelr genlority rights.

Seciion 10.03 - Unauthorized Leaves

Employees absent from the work site witholdt proper authotization or appraval shall be
coneldered on unauthorized leave without pay. Unauthorized Jeave without pay is sufficient

cause for disciplinary action.

Section 10.04 - Absence Due io Work Related injury

Employaes who are absent due to infuries sustained at wark and are recalving worker's
compensation bansfits shall continue to receive service credit and IMBF benefits (L.e. seniority)
throughout the full term if authorizad absence. The ampioyes.shall remain eligible for a
continuation of haalth insurance venefits for a period not to exceed one year coinciding with

approved worker's compensation leave.

The employee shall continue {o acetue vacation and sick leave benefits for a period nat

to exceed 3 months coinciding with approved worker's compensation leave.

i the worker's compensation benefits cease arid the employee remains absent from
work, they must use avallable sick leave in accordance with Section 9.02 or request an
approved leave oli absence according to Section 10.01. If the worker's cqmpansation banefits
have ceased, but the Employes has not retusned-ta work, ihe amployment arrangement shal

terntinate.

Section 10.05 - Absence Bue 10 Temporary Disability

Employess who are absent due to disabliities sustained other than work related and
recognized and approved as & Temporary Disability by IMRAF will remain efigible for continuation
of haalth insurance henefits for a perod not to axcoed six (6) manths, commencing thirty (30)

days after the IMRF recognized date of disability, Thirty {30) days after the disatility the
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employee must ba on & non-pay status to feceive IMRF compensation and vacation and sick
|eave can acerus for a period not o axceed threa (3) months from that time. They shall
continue to receive service credit and IMRF benefits as Jong as they are on IMRF Temporaty

Disability,

ARTICLE 11 _- GRIEVANCE AND ARBITRATION PHOCEDURES

Saction 11.01- Procedural Steps

A grievance is defined as any complaint or dispute betwesn the amployee and the
Employer, regarding the meaning, interpretation or application of the policies of the Employer or
the contract hetween the Employss and the Union, or with-regard (o their application and
execution of work responsitiliies. After Step 1 all grievances shall be reduced lo writing and
state the specific policy Of contract vislation, a concise statemant of the grievance, the date of

ihe alleged viclation and the vefief requested.

Step 1 -Designated Supervigor When an employee has a potential grievance thay
shalj with or without the Steward, or another bargaining unit member ¥ a Stewstd is not
available, present the grievance (o the supetvisor within ten (1 0) calendar days from the date
the employee bacame aware of the oocurrence. The parties wil meel and discuss the
gtievance within seven (7 days after the grievance was presented, the Steward may be
present, Within five (5) calendar days, of the meeting, the Supervisor shall give a written

response.

Steg 2 ~Department Director. n the event the grievance s not resolved at Step 1, it
shall be reduced o writing and presented to the Deparment Diractor or thelr designes within

seven {7) days of the written response oF the date the response should have been received at
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Step 1. Within seven (7) daye after the grievanca has been prasentad the Administrator shall
mest with the grevant and the Shop Steward to discuss the griavance. Within five (5) days of

the meeting the Administrator chall rendar a wiitten respanse to the grisvant.

Step 3 ~ Emplover Official, \f the grisvance remains unresolved it shalt be presented
io the inion Office, within saven (7) calendar days of receipt of the answer ot the date the
responise should have been raceived, The Union Office shall then requesta meeting with the
Executive Director within seven {7} days of receipt of the grievangs and the Union and tha
Director shall then sei & mutually agreeable date to mest. The Director shall then meet with the

Union Reprasentative, the Shop Steward and the grievant to discuss the grisvancs. Within ten
(10}

days of the meeting the Director shall forward a response to the Union Office.

Step 4 - Arbitration. i the grievance remalns unresclved either party may request
arbitration within thirty (30) days of the responss of ihe date the response shotrid have heen
recelved. The Empioyer and the Unlon shall try and agrea to an Arbitrator, if they cannat agree
then the requesting party shall send for a list of seven {7) arbiirators from the Faderat Mediation
and Conciilation Services (FMCS). The parties shall then alternatefy strike names from the list
until one nams remains. The panel in its entirely may be rejected by elther party cns tims,

Any expenses connected with ihe arbitration shall be bome equally by both the Union
and the Employar, except gach party shall bear the cost of presenting its own case, The
declsion of the Arbitrator shall be final and binding on both parties. The Arbitrator shall not have
the power to negotiate naw agreements nor change the provisions of this agreement.

A grievance in the interest of & group of smployses in the bargaining unit shall be
reduced to witing by the Union and shall enter the grievance procedure at Step 3 and praceed
i the time timits set forth therein, ‘ |

Time fimits may be extended in writing by glther party.
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Section 11.02 - Employees On Evaluation Status Excluded

Employees that are aerving evaluation periods upon initia hire shali have no sight to

grievance during the evaluatlon term.

ARTICLE 12 - SAFETY COMMITTEE

Seciion 12.01 - Compasition of Commitiee

The Employer and Union agree 10 establish a joint safety cormmittee consisting of an
aqual number of Union Representatives, non-supervisory nen-union employees, and

gupenvisaty parsonnel.

The purpose of ihe committea shall be fo identify and to maka recommendations
cancerning the best method of corraciing unsale, hazardous and dangerous conditions. The

Employer agrees 1o maka every effort fo correct such conditions.

“The comrrities shall meet at least once sach month on regular paid status at a date.

#ime and location convenient to alt members.

ARTICLE 13 - CREDIT UNION DEDUCTIONS

Seclion 13.01 - Credit tUnion

The Employer agrees to provide Employees covered under this agreement with the

safme Credit Union privileges provided to non-union empioyees.

ARTICLE 14 - STATEMENT OF DISCIPLINARY POLICY

Saction 14,01 - Discipline For Cause

The Emplioyar agrees fo auspend, demots, discharge and otherwise discipine

employees only for Just cause.
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Section 14.02 - Violations of Standard of Conduct and Work Rules Subject to
Discipline

The Employer shail discipline when the toilowing violations of standards of conduct ar work

rutes occur:

5. Employss fails o repoit 1o work al the scheduled lime and work site o fails to start work
at scheduled tme in a clean and presentable uniform and with the retuired set of hand

tools.

. Employes fails to remain “on the job" (actually working) during the full time of thelr
regular assignment, except for the scheduled lunch pariod and unscheduled emergency

shaences when they oteur in accordance with Article 22 .
¢. Gambiing on pramises.

d. Employee talls to notify Empioyer cf charge of address or home tslephona number

within five (5) working days of the etfective date of such achange,

g. Employee fails o give Employes natice of late arrival (tarciiness) oF unstheduled

absence as specified in Article 22
¢ Repeated usa of obscens andfor abusive language. gestures o actions.

g. Fatlusato he courteous and respectiui to fellow employeses, SUpETVISOIS, tenants and the-

general public. Supervisors shall ireat employess in similar manner.

h. Empioyee failure to make avery sffort to keep the axterior grounds, shop areas, and

mobite equipment clean and presendable at al times.
I Employee establishes a record of excessive lardiness and/or absentesisni.

{, Personal use of Employer vehicles, tools, equipment, materials, suppiles, without the
Employer’s priof penmission.
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k. Eaiurs to provide emergency service iR ammdancé with the terms of this Agreement.

|, Failure tc inform triends, residents, aoquaintances, relatives or any other unauthorized
person(s) that they ase not allowed to loiter in the shop of assigned work area andfor faliure
to advise Supervisor of ary parson that rafuses o leave the work area after such

notification is given.
m. Employee's fallure to meet established work standards.

. Punching another employes’s ime card for any reason.

=

0. Employea’s refusal 10 use personal vehicte for Employer’s Luse whern directed.

p. Employee’s 1afjure t property compieis and submit on a fimely basis aft required

TOpOrts.

g. Leavingthe agsigned work site while on duty witheut the prior penission of the

Empioyer.

(. Employee carelessness of negligence that results in minor (less than $100) property

damage.

s ‘Defibarate provocation of another smployes, Supervisor, resident ar any other individual

on the work promises.
t, Peporting to work while intoxicated or under the inflience of any alcohalic baverags.

. Reporting to work while ander tha infiuence of drugs, narcotics or any cther controlied ar

ilfegal substance.

Section 14.03 - Violations of Standards of Conduct or Work Rules Subject to

Immadiate Suspension oF Dismissai
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“The Union and Employses agree that the Employer has the right {0 immediately discharge

or suspend without pay {or threa {3) working days or fongst without prior warning eny smployee

sound commiting the jollowing viclations of standards of conduct or work rules:

a.

practice of mmoral, indecent, or violent gonduct on the Employer's pramisas of atan
Employer sponsored event.

Consuming any gleoholic beverags while on the Employet’s premises, axcept as
provided in Section 23.01.

Having possession of, taking ot using of drugs, narcotics ot any other controiled of fliegal
substance white on the Employer's premises.

Proven theft andfor dishonesty, including making faisa statemants verbally of in wiitng
{o the Employer, oF proven aoliusion Invotving the same.

Employee carsiessnass or negligence that results or has the potential for resulting i
sorious bodily harm of substantial (more than $100) property damage.

Fighting on Employer's premises {(aggrassor only).

Falsifying work of attendance records of making meaningful misrepresentations on their
ernployment appiieation form.

Carrying of possessing on the pramiees of the Emptoyer any dangerous weapons such
as, but not limited to, firearms, explosives and knives having a plade of two and @
quarter (2 14) inches or more of such type that could cause budily infury such as @ switeh
Hade type, other than an ordinary pocket type

permiting unauthorized riders in Employer's ucks or other vehicles.

Refusal to aliow Supervisor 10 axamine any parcels taken out of the Employer’s
premises. |
Unreasonable refusal to perform immedhately a direct assignment of work by their

supervisor.
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J. intentional destniction or willful neglect that results in the destruciion of proparty
belonging to either the Employer, another Employes, & rasident, a contrector of ARy
other property owner if the Employer is thersby exposed {0 iabiity because of such
action.

m. Sleeping during teqular working hours.

n. Lass of driver's license, of natification by the Employar's autornobile insurancs carrisr
that the Employes's drivlng racord is 0 poot that he reprasents an wyrwarranted” andfor
“axcagsiva’ risk.

o. Deliberate non-compliance with established safety rutes.

\When employees &re detarmined to have violated the standards ot conduct and wark

rules stated in this section, ihe Employer has the sole discretion of deciding whether {0

dischargs of suspend without pay the employse invoivaed.

Szction 14.04 - Non-Exelusive

it Is further agraed that the above-detalied enumearations of viclations of standards of
conduct or work fules chall in no way be deemed {0 prohibit the Employer from discipiining
amployzes determinad in violation of standards of conduct of worl rules that have not been

specifically enumerated.

gection 14.05 — Time Limitations

Disciplinary action in the form of a verbal or written warning shall remain in the
employee's personiel file. Shouid no other discipling for the same violation OCCLE, the warning

shall remain in the file, but can no longer be built upon after the first year.

Disciplinary action in the fomn of & suspension for reasons other than those noted in

Saction 14.3 above shal remain in the employee’s personnei file. Should no other discipiine for
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the sarme violatlon ocour, the suspension shall remain in the file but can no longer be buitt upon

after three years.

ARTICLE 15 - STRIKES. WORK SLOW DOWNS AND PICKETING

Section 15.01 - Strikes; Work Siow Downs, and/or Boycotts

As raquired by Hilinois State Law, the Union and its members agree that duting the ferm
of this Agreement there shall ba no strike, work stoppagé, slowdown, boycott ar any other

interruption of work by any oF all employees of the Employer covered by this Agresment,

Saction 15.02 - Lockouls

The Employer agrees that there shal be no lockouts during the term of this Agraement.

Section 15.03 ~ picketing

‘The Union and ite members agree that in the event they degire 1o establish
snformational picket” ines, thay shaff fmit this activity to only those job site locations whera a
targaining unit amployee haS performed work during the most racent fifteen (15} day period,
The Union and its members further agree fo comply with all U.S. Department of Labor rules and

reguiations governing picketing.

Section 15.04 - Union Compliance

The Uiion agrees that it wilt not encourage or approve any stifke, stowdown, boycott,
any othet interruption of work of picketing at {ocations other than those covered under the terms
of this Agreement. Furthermore, the Union will actively discourage-any sucl strike, iob action or
unauthorized picketing and wilt promptly notity the amployees engaged in such activity that they
are In violation of this Agreement and direct them o cease such activity and resume their

normal work.

16



Section 15.05 - Employee Violations

The Union and its members agree that any employes determined by the Employer {0
have particigated in, supported or condanad such an flegal strike, unauthorized job action

andior picketing shall be subject to discipline, including immediate diacharge.

ARTICLE 16 - SEPARABILITY

Section 16.01 — Separability

Nothing In this Agreement shalf be construed to require either of the parties to act
contrary to any applicable State or Federal Law. If any such condition arises, it is agreed that
this Agresmant shail be deemet modified in respect to either of both parties 10 the extent

necassary to comply with the law.

ARTICLE 17 - HEALTH AND WELFARE

Saction 17.01 - Benefits and Costs

The Employer agreas to provide Employess covered under this Agreemeant with the
same group health, life, and prescriplion drug card coverages provided to non-union

Empicyees.
Secticn 17.02 - HUD Policy Changes

The Employer reserves the right to make madifications In the coverage provided or tha

distriaution of costs as requited by the Department of Housing and Urban Development,
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ARTICLE 18 - PENSION PLAN

Sectlion 18.07 - Pension Plan

The Employer agrees to provide all employees covered by this Agreemant with the same

banafits provided to non-union employaes.

ARTICLE 19 TOOLS, EQUIPMENT AND UNIFORMS

Section 19.01 ~ Tools

All employess coverad by this Agreemant agree 10 furnish such tools and equipment as may
ba reasonably required yo-perform job related duties. The Employee is fully responsible for the
maintenance and upkeep of these tools and is sxpected to have all taots readity avalisble for

usa during work hours. The curent tool requirement includas:

Hammer with Claw Hacksaw
Sorewdriver: FlatTip & Phillips Tip Hand wood Saw
Ghanriet Lock Pllers 12" Min. Drywall Saw-&" (Key Hole Type}
Adjustable Wrench 1 0" Min. Flat Pry Bar
Flashlight ﬁhalk Line

Toolbox & Toal Pouch with Belt Measuring Tape
Pipa Wrench 14° Min. Leval

Allen Wrenchies Combination Square
Nut Driver Set 3/1€° through ¥%* - Gtee) File

Long Nose Pliers Sereen Spline Rofler
Diagonal Cutter Pliers Tubing Cutter
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Multipurpose Tin Snips Faucat Wrench

Caulik Gun Multl Meter

Futty Knifs 3" Drop Light

Utility Knifa Extension Cord 257 14/3 Gauge Min.

Wood Chisel Floor Tils trowel Mad. Grova

Coid Chisel for Steel Drywali Taping Knives 4" 5" & 1
Drywall Pan

The Emplayer has the right to make additions 1o the required tools tist as hecessary for the
gfficlent completion of an employes’s assigned job tagks. The Employer agrees that in the
cvert a new employes does not own soms of the required tools they may be purchased throuigh
the Employer's Maintenance Director or Supervisor and annange jor payment of the tools

through payroll deduction not to excead eight pay periods.

if & required tool owned by an Employes is broken or damaged while in use on the job, the
Employer agrees 10 raimbures the Employes the repiacamment cost of the tool, subjeciio a
maximum of $30.00 per tool. To be eligible for reimbursement, the employee must: document
that the toal was being used for job refated purposes during work hours {verifiad by work oidar,
service report, etc.); report the loss to the department direcior during the work day the losa
accurred (except when loss occurred during emergency call out and then it mustbe reported the
maorning of the next schedited work day); and the proken tool must be tutned into the

Department diractor.

Section 13.02 ~ Uiniforms

The Employer agrees o provide aif the Employees govered undet this Agreemsnt with a

total of three sets of unliorme tpon the date of hire and annually on o around July 1%, ifthe
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date of hira occurred within a six (6) month period preceding July 1% it will be at the Employer's

discretion to issue again on.July 1%.

The uniform shall normally consis_t of the following but can vary upon the employer's

discretion and afier considering the ernployea's needs:

a. three (3) peirs of pants (ong or short}

b. three (3) shirts

¢. one (1) summer hat

d. ona (1) winter hat

Ths Employer also agrees to provida 2 sets of coveralls (1 winter and 1 summer) upon date

of hire and as nesded thereaftar,

The Employer agress to provids a fiting harness for each employee. The fitling hamess is a
reguired part of the uniform when the employes is fiting or is agsisting in fifting anything
weighing in excess of 35 pounds, Employees are required to report to work each day ina
sornplate uniformt 10 include safety shoes, or shall be subject to disciplinary action. Employess
arae responsible for maintaining uniforms In clean and presentable conditian. Replacement oi

uniforms or paris thereof bacauss of excessive wear and tear will be atthe Employer’s expense.

The Employer agrees to pay $50.00 annually on or around July 1, for the expreassd
purposs of purchasing a safety shoe of hoot to he wora at all imes as pastof their required

untform.

The Employer agrees 1o have avaitable four (4) sets of rain outiits and rubber shoes of
hoots for use by specific work groups. The type of work assignment and safety factor wilt

dictaie ithalr use. The Employer agrees ta supply disposable coveralls to use when needed.
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Section 19.03 - Identification Badges

The Employer retalns the right to recjuire the Employees covered by his Agresment to

weat identification badges supplied by the Emplayer.

ARTICLE 20 _POSITIONS COVERED. IMPLEMENTATION OF NEW JOB

CLASSIFICATIONS, JOB DUTIES AND WAGE RATES

Section 20.01 - Pasitions Covered
The Emplover and Union agree thet the positions covered by this Agreement shall

spacificaily include:

Maintenance Serviceman

Maintenance il

Maintenance Specialist
Section 20.02 - Job Requirements and Qualifications For Employees Hired After
the Effective Date of this Agreement
Section 20.02.1

Employaes appoinied e the position of Maintenance Sarviceman shall be required to

serve an evaluation period subjectio a duration and otiet specific conditions as discussad in

Aticle & of this Agreement.

Ap Employes appeinted as a Maintenance Serviceman must obtain a satlsfactory

performance evaluation rating pursuant 16 Article 24,

{f the above requirements are satisfactority completed by the end of the evaluatich

period, the Emplayes will ba promoted to regular status with a full 100% pay rate.

Section 20.02.2
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Maintenance H Requirements and Qualifications
To be ellgible for a Maintenance 1} position the employee will have beenin a

Maintenance Serviceman position for three (3) years.

General Conditions
Employees appointed as Maintenance Servicerman posiiions shall ba eligibia for
overtime privitleges, subject to the Employer's discretion and consistent with the terms of this

agraement, 2nbd may be aiigible to participate In the emergency wark rotation schedula.

Section 20.02.3
Requirements and Qualifications ta be Completed During the Evaluation Period
Employses appointed to the position of Maintenance Specialist shall be required to
serve an evaluation period subjectto a duration and specific terms and-conditions as disqussed
in Article 6 of this Agreement.
An Employse appointed as Maintenanca Specialist must obtain a satisfactory

performanca evaluation rating pursuant to Article 24.

Continuing Education Requirements
Employess that serve as Maintenance Specialists may be required to update of enhance
their skille through suceessful completion of job related courses ot vogational training programs

designated by the srployer.

General Conditions
Employees that serve as Maintenance Specialists shall bs eligible for overtime
priviteges, subject o the Employer's discretion and consistant with the terms of this Agresment,

and may be required to participate in the emergancy work rotation scheduts.
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Section 20.03 - Established Wage Rales

The Employer is required by the Department of Housing and Urban Development to
complete annually & Survey of local private and public employers to determine the prevailing
maintenance wage rates paid in the local area. The Employar agrees o afiow the Union the
opportunity to provide data and other information so thal it shall have an adequate opportunity
to make known its position on tha wage sunay. The results of the wage survey shatl, when
acknowledged by the Union, ba the basis for the proposed wags rates for the ampioyess
covered by this Agreement. Finat approval of wage rates paid for the malntenance positions
covered under this Agreement shall rest with the Department of Housing and Urban

Developmeant.

The wage rates approvad for the term of this agreement are as foliows:

Maintenance Servicemnan $16.91 per hour
Maintenance $17.27 pet hour
Maintenance Speciaiist with three ysars service credit in position $23.32 per hour

Maintenance Specialist with less than three years service creditin position  $22.47 per hour,

ARTICLE 21 _- EDUCATION AND TRAINING, REQUIRED AND

_‘________4—__-—-—1——_——_

ELECTIVE

Section 21.01 - Required Eduecation

Required education consists of job quelifleations or tequiraments as specified in the

written job descriptions or filring documents,

Expenses for requirad education aré pald in full and in advance by the Employer,
inciuding fuition, books and registeation, subject to approval by the Employer. The Employer

shalt pay for the cast of raquired education only once. i an employes falls fo satisfactorily
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complate the required course upon the first atternpt, subseguent enroliments in the same coursa

shali be at the Employee’s expense,

Section 21.02 - Elective Education

Elective adusation consists of job-related courses tatken from acoredited insiitutions.
Employees may be reimbursed for expenses, including ragistration, tultion, and baoks,
involved in successiully completing job-related gducation.

Elective education expenses must be approved in advance by the Employer.
Saetion 21.03 - Required Training

Required training consiste of job qualifications or requirements as spacified in job

deseriptions or those determined necessary by the Employer to snsue proper performance.

Expenses for required kraining, including registration, wiion and bocks are paid in fuli by
the Employsr, subject fo appraval by the Employat. If required training involves an ovarnight
stay, the Employar shall pay foral reasonable and necessary travel expenses in accordance

with the employar's adopted Travel Policy.

Section 21.04 - Elective Training

Elective training generally consists of a job-related, but not requirad, ceriification or

specialized educational program.

Expenses involved in completing such job-related training may be considered for
reimbursement by the Employer. Expenses for registration, huifion and books may be
reimbursad when the training has bisen determined job-related by the Emplayer. Travel
expenses involved in completing elective training are the employea’s responsiiility and are not

sliatble for reimbursement by the Employer.
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ARTICLE 22 - RECORDING ATTENDANCE, LATE ARRIVALS,

UNSCHEDULED ABSENCES. EMERGENCY DEPARTURES AND THE

NOTIFICATION PROCESS

Section 22.01 - Hecording Aftendance
Employees are expected ta repart to work at thelr regutarly scheduled stariing time.

Employees are required to record their daily aitendance using a time clock and time cards

provided by the Ermployer.

Employees are requirad 1o “clock in” Ih the meming and to “clock out” and at the end of the
schaduled work day. Thers shalt be no wriing time in-6n the time cards, unless approved by
the Supervisor. Employees shali not clock in prior to their raguiarly scheduled starting time,

unless so directed by the Supervisor.

Employees shall not ciock out after their regularly scheduled ending ime, uniess so
directecLby Supervisor, Failure to record altendance as specified in this section shall be

grounds for disciplinary action.

Ssction 22.02 - Late Arrivals

If an employee Is unable to report to work within one-half {1/2} hour of thelr regularly
scheduled starting time, they must report their tardiness to the Supervisor, except in the event of
serious iliness, accident or emergency that prohibits rotification. Emplayees are required to
make every réascnable effort to make or arrange fr such notification within one (1) hour from

their regularly scheduled starting time.

Failure to make notification, except in true emergenay situations, shall result in an

unexcused absence, loss of pay and shall be grounds for disciplinary action.
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Section 22.03 - Unscheduled Absences

if an smployes Is unable to report to work for the entire day, they should report thelr
absence to the Supervisor, preferably one (1) hour prior to thelr regularly scheduled starting
fime, but no later than one (1} hour after thelr start time, excapt in the event of serious iiness,
accident or emergency that prohibits such notification. v true smergency situations, employees
are required to make svery reasonable affort to make or arrange for such notificatien to be

made within a reasorsble time perlod.

Failure to make such notification, except in frue emergency sttuations, shall resull in an

unexcused absence, loss of pay and shall be grounds for disciplinary action.

Section 22.04 - Emergency Departures

Employses that desire to leave work prior to the regularly scheduled ending time
bacause of ilness, family crisis or otfter legitimate emergency situations shall be allowed to do

so, provided they natify the Supervisor prior o the departure.

Failure to provide advance notification of an emergenacy departure fo the Supervisor
shall result in an unexcused absence with loss of pay and shall be considered grounds for

disciplinary acticn.
Secfion 22.05 - Notification Process

Far the purpose of making notification as required in this Article, sach employee shall be

provided with ths work and aiternate phone numbar(s) of the appropriate supervisor(sh.

ARTICLE 23 - SUBSTANCE USE AND/OR ABUSE

AR L E S = o O e e s —

Section 23.01 - Alcoholic Beverages

Employees are prohibited from consuming any alcoholic beverages while on the Employer's

premises, except for Employer-sponsored soclkl events attended by Employees while off-duty.
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Employees are alsa prohibited from reporting to work intoxicated or while under the
influence of alcoholic bevaragas.

If the Employer has reasonable cause to suspect that an employee is intoxicated or under
the Intluence of aleohclic bevarages, the Employer reserves the right to reguire the Employee ta
submit to a breathalyzer or blood or urine test, The costs of administering such tests shall be

borne by the Employer.

Erployses determined to have violated the terms and conditions of this section are subject

to disciplinary action as described In Arficle 14 of this Agreement.

Section 23.02 -Medication {prescribed and over-the-cournter),

Narcotics, Brugs, and All Qther Controlied Substances

Employees agres to advise their Suparvisor in the event that they must report to wark
while they are taking or are under the influence of medication if the medication is known o
affect or can reasonably be expscled to have the potential for affecting an employea's ability to
perform thelr assigned job tasks in a safe and responsible manner. The term medication
includes both “over-the-counier” and “physician prescribad” medicines. If such roedication.is
determined lo adverssly affect an employee's perfonnance to the extent that they cannot
perform their assigned dutles or thers Is an increased sk of personal Injury. infury to others
and/or property damaga, ihe Employer reserves the right to remove the Employee from active
duty. The Employee shall remain on inactive status until such time that the Empleyee is no

jonger affected by the medication.

Emplovaes ara prohibited frem reporting to work while under the influence of any
narcotics or any other controlled or illegal drugs and/or other substances while on the

Employer's premises.
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If the Employer has reasonable cause to suspsct that an Employes is under the
influence of narcotics or any controlied or ilegal substance, the Employer raserves the right to
require the Employes to submit to & biood or urine test. The cost of administering such tests
shall be berne by the Employer. Refusal to submit to such a test shall result In disciplinary

action under Section 14.03,

Section 23.03 - Post Accident Testing and Employee Assistance Program

For Alcohclic Beverages

The Employer reserves the right to require the employee to submit to a breathalyzer,
blaod of uring test, or ather examinations whete the employee suffors an an the job injury,
causes injury to a fellow employes, causes injuries 1o any regident, guest, or visitor of any
housing units ar property of the Housing Authority, causes injuries to any other individual not on
Housing Authotity pramises, or causes §1 ,000.00 or mere in property damage of any property of
the Housing Authority of otherwise. The costs of adminlatering such tests shall be borne by the
employer. Refusal to submit to such & test shall result in disciplinary action-under Secticn

14,03,
For Medications / Drugs

The Employer sesetves the right ta require the employee to submit ta a bicod or urine
test, or other examinations where the employse suffers an on the job infury, causes mjury to a
fellow empioyee, causes Injuries to any resident, guest, of visitor of any housing units or
propetly of the Housing Authority, causes injuries to any other individual not on Housing
Authority premises, of causes $1,000,00 or more in proparty damages of any praperty of the
Housing Authority or otherwise. The cosis of administaring such tesis shall be bome by the
Employer. Refusal to submit to such a test shall tesult in disclplinary action under Section

14.03.
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Employee Assistance Program

The Emplayer encouragss any employee with a substance abuse problem o voluntarify
cartact the personng! department for assistence. Employeses will not be subject {o discipline for
voluntarily acknowledging a substance abuse problem prior to detection, if all of tha following

conditions are met:

(a)  There has been no prior employee work history or discipline involving substance

abuse.

(b}  The employze Is not attending to avold discipline for engaging in prohibited

conduct pursuant to this Article

(o)  The substanue ahuse involves alcohol or medication prescribed by a physielan or

obtained over-tha-counter.

(dj  The employse satisfactorily complotes the employes assistance program and all
required remedial or rehabilitative aspecis of the program, including but not limited fo any

subsequent and further drug or aleohot tests.

fn no evant shall the employae assistance program be offered to the smployee i the
substance abuse Involves in whole or in part, llegal narcotics or ather controlied or illegal drtigs
and/ or substances. The employee assistance program shall be offered-only one timatoa
voluntearing employee, Fallure to comply with the provisions of this poficy and all applicable

requiremsnts of the employes assistance program will be grounds for disciplinary action.

At the Employer's discretlon, the employer may, but shall not be required to, offer an
employee an employee assistance plan in liet of, or in combination with, any discipline imgosed

as a result of a violation of this articte by a non-volunteering employees.

i possible, the costs of any employee assistance program shall be barne through the

employer's health insurance policy. Copay and/ar coinsurance are the responsibility of the
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employes. In the event that no insurance coverage is available, then the employee shall bear

the costs of the employees assistance program.

Any required time off from wark by the employee necessaty in order to satisfactorily
complste the empioyee assistance program and any required remedlal or rehabilitative aspects
of the program shall be borne by the employee, and during such tima, the employee shall ba
considered to be on unpaid, leave of absencs status. At the employes's option, the employee

ray use any accumulatad but unused vacation or sick tima.

Sectlion 23.04 — Random or Périodic Testing

The parties agree to random or Periodic testing of the bargaining unit for natrcotics,
drugs, controlled substances, and alcohol. The parties will strive to develop mutuzlly agreed
upon procedures by which such testing Is to ocow. Falling any mutual agreement of procedures,
the smployer shali be allowed to Implement procedures used throughout SCCHA and subject to

a reasonableness review by the union.

Section 23.05 - Discipline for Violations

Employees determined to have violated this seclion of the Agreement shall ba subject to

disciplinary action as described in Article 14 of this Agreement.

AHTICLE 24 - PERFORMANCE EVALUATION SYSTEM

Section 24.01 - Employer's Right to Evaluate Perfermance

The Employet, the Unlon, and the employees covered under the terms of this
Agreemant, agree that the Employer has the right o routinely maniior and evaluate the
performance of emplayees by reviewing and evaluating employee work habits and job tasks

performed.
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The Employer shall have the right to Usa the job revisw and gvaluation fermat it deems
appropriata, A formal evaluation of each Employee’s petformange may be completed at Jeast
annually about the time of the Employae’s anniversary date of employment, The purpose of the
evaiuation process is to encourage communication between the Employes and their supervisor
concerning the Employee’s job performance. Employees will know haw their supendsor's view
thelr performance and"afeas of weakness ban be identified and methods of improvemant

cutlined,

The Employer retains the right fo ;zsa the information oktained through the job review
and evaluation process o discipline employses when warranted: Disciplinary actions available
to the Emgloyer include, but are not limited ko warnings, suspsnsions, transfars, demotions, and
terminations. Employees have the right to grieve such disciplinary actions through the

grievance procedure outlined In this Agreemaent,

The Employer agrees to consider and encourage constructive comments and
suggestions from the Employees and Union concerning job-~related matters such as establishing
job performance and time standards, identifying measurements of acceptable job quality and

guantity, performance evaluaiion criteria, efc.

ARTICLE 25 - MISCELLANEOQUS ITEMS OF AGREEMENT

Section 25.01 ~ Supervision
The employer will designate the parson{s} who shall setve as the employes's
supervisar(s),
Secfion 25.02 - Debt Coilection

The Employer shall have the right to charge employees administrative handling fees to
the extent allowed by state law for all debt collection activities performed. This specifically

Includes wage deductions for child support, garnishments and any other judiclally enforced
1|



wage dedtiction. If an allowable administrative handling fee is not defined by law, the Employer
shall charge the emploves a fes of two (2) percant of the total amount deducted, with a

minimum fee of $1.00 and maximum of $5.00 per payroll period.

Section 25.03 - Perscnnel Policy

The Employer and the Union acknowlerdge the existence of the Employer's Personnel
Paliey, Procursment Policy, Travel Pollcy, and Vehicle Use Policy. The Employer and Union
agree that the Employer's decisions concerning matters effecting employees covered under this
Agreement ghall be based an the aforementioned policies unless thers Is a confiict betwsen the

Policy and this Agreement, in which case the articles in this Agresment shal! prevail.

Section 25.04 - Job-Aelated Reports

For the purpose of evaluating, verifying and analyzing both individual job perormance and
the waork load in general, the Employer reserves the right to require Employees to complets
weekly service reports, emargency callout raports, job work arder forms and any other wrilten

reporis deemed necessary.
‘The Employer agrees to provide the Employse with adequate time to-complste required
reports while on pay status.

The Employees agree lo compiste the reports in a neat, efficlent, compleie and accurate

manner and submit them on & timely basis,

Section 25.05 - Unsafe/lllegal Acts

The Employer agrees that the Employess shall have the right to refrain from performing
tasks that unreasonably endanger their parsonel sefety or violale stale, fedetal or municipal
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if an employeas refrains from performing a specific task because it is belleved to be
unsafe or illagal, the Employes is required to immediately notify their Department Director in

writing, with a copy to the Union, of thelr specific obfection to the task.

If the Emplaver disagrees with the Emplayee’s determination and the two (2) parties
cannot satisfactorily rasoive the matter, the matter may be seftled through the Grievance

Procedura described in Article 11 of this Agreement.

Section 25.06 - Employer's Personnel Files

The Empioyer acknowledges the practice of maintaining s personnel fife for each
Empleyee. Each personnel file contains specific information and documents related to the
Employss’s term of employment, job qualifications, disciplinary record, performancea

evaluations, etc. The personnel file is the property of the Employar.

Tha Employer agrees to provide Employees that desirs 1o review the information in thelr
personnel file an opportunity to do so, subject to tha following conditions:

1. The Employee is on “their time” (i.a, non-pay status, lunch hour, vacation, et}

2. The Employes contacts a member of the Employar's Administrative staff to arrange a
mutualiy accepiable appointment

3. A representative of the Employer is prosent.

it the Employes desires to obtain a copy-of any documents in the file, they may do soatno

cost fo them.

Section 25.07 - Use of Employer Owned Vekhicles

Use of Maintenance Vehicies Is iimited to job-related activities, Maintenance vehicles are

not to ba used for personal business of the employess.,

Employees are also prohibited from allowing non-employees {o ride in Employer-owned

maintenance vehicles, unless prior authorization is received from the Supssvisar, Al the
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discration of the Employer a malntenance vehicle may be designated for "amergency use”,
After-hours use of the emargency vehicle is limited lo responding ta calls on the smergency
beeper, The Employes assigned the emergency beapsr and using the emergency vehicle is
permitted to use the vehicle during thelr lunch period. Other specific conditions related to tha
use of the Employer's maintsnanca vehlcls are contained in the employee’s “Vehicle Program®

which is hereby ackhowledged by the Union.
Seciion 25.0% - Business Use of Personal Vehicle

Employees are required as a condilion of initlal and continued employment to have
available for usa on the job a personal vehicle. The Emplayer reserves the right to require the

Employee to use thelr personal vehicle for business purposes.

The Employer agrees to compsnsate Employees for mandated use of personal vehicles

at an agency wide, established per mile rate.
Section 25.09 - Employee Salely

The Employer agrees 1o provide eya wash stations in.apprcpriate Maintenance shops,
Section 25,10 ~ Labor/Management Meetings

The Employer agrees to participate in regularly scheduled quarterly meetings.

ARTICLE 26 - DURATION OF AGREEMENT

Section 28.07 - Term of Agreement

The term of this Agreement shall be from Jduly 1, 20158 to June 30, 2020 with an econornic
re-opener occurtdng in June of 2020 or at an additiona! time if the employer belisves budgetary
economic circumstances necesstiate re-negotlations. Retroactive back pay shall be paid to the
employees as soon as possible after ratification and signature by all pariss and approvai by US

Cepartroent of Housing and Urban Development officials.
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ICLE 27 — ACKNOW MENTS AND SIGNATURES OF

AUTHORIZED REPRESENTATI VES

We, as authorized representativas from Local 73 of Service Employeas Inlernational
Union and the St, Clair County Housing Authority by signing below do hereby acknowledge our
acceptance and understanding of the terms and conditions contalned In this Agreement on this
day, the 1* day of July, 2019,

8T. CLAIR COUNTY HOUSING AUTHORITY LOCAL 73, SERVICE EMPLOYEES

TERNATIONAL UNION

i o A

b

Eugene Verdu, Chalrman By g . President

S AN ' /
*/Lf Dbl o F/- r

Biltle Jean Millzt, Secratary

Ko W tinhen ELS,’} ve.

Unlon Aepressntative

FEe

Larry McLean, Exacutive Diresior MEMBERS QF NEQOTIATING COMMITTEE
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